AIMHUHUCTPALIUA MYHHIUIIAJIBHOT'O OBPA30OBAHMSI
«CEMUBYI'OPUHCKHHA CEJIbCOBET»
KAMBI3SIKCKOI'O PAHOHA ACTPAXAHCKOM OBJACTH

INOCTAHOBJIEHHUE

Ot 02.09.2022 . Ne 49

«O6 yTBepKIEHMH aIMHHUCTPATUBHOTO perilaMeHTa
aIMMHHCTPALlMM MYHHIHUIIAIBHOTO 06pa3oBaHus
«CeMHOYrOpHHCKHMIA CENBCOBET» MO MPENOCTABIEHHUIO
MYHHMIMIIAJIBHOK ycnyru «Beigaua

pa3pellleHu# Ha IpaBoO BRIPYOKH 3€/I€HBIX HaCaX IEHHUM
Ha  TEPPUTOPUM MYHHLUNAIBHOTO 0Opa30BaHUs
«CeMUOYTOPUHCKHM CEbCcOBETY

B cootsercTuu ¢ DenepansHeM 3aKk0HOM ot 27.07.2010 Ne 210-d3 "06
OpraHM3allii NMPEJOCTABIEHHA TOCY[apCTBEHHBIX M MYHHLMNAIbHBIX YyCIyr",
IIOCTaHOBJIECHHEM aJIMMHUCTpALIH MYHHLIMIIATBHOTO obpa3oBaHus
«CemubyropuHckuii cenbcoBer» oT 25.04.2013 1. Ne 69 «O IopsiiKe pa3paboTku
M YTBEpXACHUS  aJMHHHCTPAaTHBHBIX  DErNIAMEHTOB  IPEJOCTABICHHS
MYyHHULHUNANBHBIX YCIyr», MOCTAHOBICHHEM aJMMHHUCTPALMM MYyHHLHUIAIBHOTO
obpasoBanus «CeMubyropusnckuii cembcoBer» or 21.08.2018 r. Ne 89 «O
BHECCHMH  w3MeHeHmd B [lopsmox  paspaGotku M yTBepxkaeHHs
aIMUHUCTPaTUBHBIX PEINAMEHTOB IPEOCTABIEHHS MYHHIMNAIBHBIX YCIYT,
YTBEPXKICHHBIN [IOCTAHOBJIEHHEM aIMUHHUCTPAIUH MyHHLHIIATEHOTO obpa3oBaHus
«Cemubyropuackuii  cemscoBeT» or 25.04.2013r. Ne 69, YcraBoM
MYHHUILUNATBHOr0 06pa3oBaHus «CeMubGYropuHCKHIT CeTBCOBET,

IHIOCTAHOBJISIET:

1.  VYrtBepmuts IIpHJIaraeMelit aJIMUHUCTPAaTUBHBIA  periiaMeHT
AIMWHHCTpaLUK

MYyHMIHUNAIBHOrO o6pa3oBanuss «CeMUOYTrOpHHCKHIA CebCOBET» IO

TIPENIOCTABICHAI0 MyHHIMNIANBHON ycmyrd «Bbimaya paspemenuii  Ha
IIpaBo

BBIDYOKM  3elleHBIX HacaKIeHWi Ha TEPPUTOPUU MYHHIIMIIAILHOIO
obpazoBanus

«CeMUOYrOpHHCKHI CETTBCOBETY.

2. PasMeCTHTh  HACTOSUMH  a/IMMHHCTDATHBHBIA  perNaMeHT  Ha
ohHLHATEHOM caliTe

MYHHIIUNATBHOTO 06pasoBanus «CeMUGYropHHCKUIL CEebCOBET» B



MH()OPMAIIMOHHO-TENEKOMMYHHKAIIMOHHOM CETH «HTepHET
https://semibugorinskijsovet.ru/administrativnye-reglamenty/ B
roCcyIapCTBEHHBIX HH(POPMALIMOHHBIX CHcTeMax http://www.gosuslugi.ru,
http://www.gosuslugi.astrobl.ru.
3. HampaBuTe HacToslllee IOCTAHOBIEHHE B TOCYAAPCTBEHHO-TIIPABOBOE
yIpaBJeHHe
anMuHHCTpauuu ['y6epHaTopa ActpaxaHCKoi 067acTH U1 BKIIOYEHHS B
PErucTp MyHHIMIAIBHBIX HOPMATHBHBIX IPABOBBIX aKTOB ACTpaxaHCKOMH
obmactu
4. KOHTpONb 32 BEHINOJIHEHHEM HACTOSIIETO TMOCTAHOBICHHS OCTABISIO 33
COOOM.
5. TlocranoBneHWe BCTymaer B CHIY CO MHS €ro OoHUITHATIEHOTO
oIy OJIMKOBaHHSI.

I'naBa AIMUHHUCTpaAUH

MO «CemubGyropusckuii cepcoBeT» A.b.I'unpaees
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YTBEPXIEH

NMOCTAHOBJIEHHEM

AMO «CemMHOYTrOpHHCKHH Ce1bCOBET»
or 02.09.2022 r. Ne 49

AMMHHCTPaTHBHBIA perjiaMmeHT
aIMHHHCTPAllMM MYHHIIUNIAJbHOT0 00pa3oBaHus «CeMHOYropuHCKHMH
CeJIbCOBET» M0 MPeI0CTABIEHHI0 MyHHIMNIAJIBHOH yCJayrn «Beigaua
pa3pelieHHii Ha NPaBo BbIPYOKH 3eIeHbIX HACAXKIECHHH HA TEPPHTOPHH
MYHHIHMNAJbHOro o6pa3oBanus «CeMHOYrOpHHCKHI CeJIbCOBET»

Pa3nen 1. O6mue nonoxxeHus
1. IlpeameT peryJHMpoBaHust AIMHHHCTPATHBHOIO pPerjiaMeHTa
1.1. AIMMHUCTpPAaTUBHBIA perjJaMeHT aJMHHHUCTPAlMKM MYHHIIMIIAJBHOIO

obpazoBanuss ~ «CeMHOYrOpMHCKMH  CEIBCOBET» 110  IPEJOCTABICHHIO
MyHHULUIAIBHON ycnyrd «Bbimaya paspelleHdii Ha MpaBO BBIPYOKH 3€JI€HBIX

HaCaKIeHUN Ha TEPPUTOPHM  MYHHIMNAIBHOrO  0o6pa3oBaHus
«CeMuMOYropvHCKMM  celnbcoBeT»  (majlee —  MyHMIMNANbHas  yciyra)
YCTaHABIMBAET CTAHJAPT MPENOCTAaBIECHHs MyHMIMIIAIBHON YCIyTrd B

COOTBETCTBMH C 3aKOHOJaTelnbcTBOM Poccuiickoii Denepauuu, yCTaHaBIUBaeT
COCTaB, IIOCJIEIOBATEIBHOCT W CPOKM BBINOJIHEHWS aJIMHHHCTPATHBHBIX
Opoleayp MO TPelOCTaBIEHUIO MYHHUIMIAIBLHOM YyCIyrW, B TOM 4HCIe
OCOOEHHOCTH BBIMOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLEAYP B 3JIEKTPOHHOM BHUJE,
GOpMBI  KOHTpOJSL 3a HCIOJHEHHEM  aJMHUHHCTPATHBHOIO  periaMeHTa,
nocynebOHbll (BHeCYNEOHBIN) MOPANOK OOXalOBaHHMS pEIIEHMH M [NEeHCTBHUH
(be3meiCcTBMA)  OpPraHOB ~ MECTHOTO  CaMOYINpaBIE€HUS  MYHHUUNAIBHOTO
ob6pasopanus «CeMUOYrOpHHCKHI CcenbcoBeT» (manmee — AJMHHHMCTpaLMs),
OOJKHOCTHBIX JIHI] AJMHHHCTpAlH, MPEJOCTaBIAIOIMX MYHHLHUNATIBHYIO
ycyry.

1.2. Brljaua paspellleHHss Ha MpaBO BHIPYOKM 3€NEHBIX HACaKICHHA
OCYUIECTBIISIETCS B CIIy4asX:

1.2.1 Ilpu BbIsABICEHUM HaApyIIEHUs CTPOUTEIBHBIX, CAHUTAPHBIX M HMHBIX
HOPM W TIPaBWJI, BEI3BAaHHBIX MPOU3PACTAHUEM 3€/IEHBIX HACAK/IEHHUI, B TOM YHCIIE
NpY IPOBEJEHMH KAIMTAILHOTO W TEKYIIETO PEMOHTa 3[IaHWd CTPOCHUH
COOpYXKEHHH, B CITydae, eCli 3eJieHble HaCaXKIeHHs MeIIaloT MPOBe/IEHHIO paboT;

122 TIpoBeneHus caHUTapHBIX PyOOK (B TOM YMCIIE yNal€HHs aBapUHHBIX
JIEPEBBEB U KyCTAPHUKOB), PEKOHCTPYKIIMH 3€/I€HbIX HACAKAECHUH U KaUTAIBHOTO
peMoHTa (pecTaBpaii) OGBEKTOB O3eleHeHHs (TmapkoB, OynbBapoOB, CKBEpPOB,
yJIUII, BHYTPUIBOPOBBIX TEPPUTOPUNA);

1.2.3 TIpoBeneHus CTPOMTENbCTBA (PEKOHCTPYKIMH), CETE€H HHXEHEPHO-
TEXHUYECKOTO 0OECIIEYeH s, B TOM YUCIIe INHEHHBIX 0OBEKTOB



1.2.4 TIlpoBeneHHE KalUTAIbHONO MM  TEKyIIero peMOHTa ceTen
MH)XEHEPHO- TEXHHUYECKOro OOEeCTeueH s, B TOM YHCIe JMHEHHBIX OOBEKTOB 3a
HCKIIOYEHMEM MPOBEIEHHsS  aBApPUIHO-BOCCTAHOBUTENBHBIX  paboT  ceTei
MHXEHEPHO-TEXHUIECKOTO 00ECTICUEHH S ¥ COOPYIKEHHH ;

1.2.5 Pa3MenieHus, yCTaHOBKH 00BEKTOB, HE SBIISIOLIUXCS 00BEKTaMH
KalMTaJIbHOTO CTPOUTENBCTBA,

1.2.6 TIpoBeneHre HHXEHEPHO-T€OJIOTHYECKHMX U3BICKAHUH;

1.2.7 BoccTraHOBIIEHHUsT HOPMATUBHOI'O CBETOBOI'O pEXHMa B JXKHUIBIX H
HEXXHIIBIX IOMEIIEHUAX, 3aTEHAEMBIX JEPEBbIMH.

1.3 Belgaya paspellleHHs Ha IpaBO BHIPYOKM 3€lIeHBIX HacCakIeHWH
OCYILIECTBISETCA M TPOU3BOJACTBa pabOT Ha 3eMIsIX, Ha KOTOpbIE He
pacmpocTpaHseTcs IeiHCTBHE JIECHOTo 3akoHoaaTenscTBa Poccuiickor @enepanuw,
Ha 3eMIIX, HE BXOJAILIMX B IOJIOCHI OTBOJA JKEJIe3HBIX U aBTOMOOMIIBHBIX JOpOT,
Ha 3eMeNIbHBIX Y4YacTKaX, He OTHOCALIMXCA K CIEIHAIbHO OTBEACHHBIM JUIs
BBHITIOJTHEHUS arpOTEXHUYECKUX MEPONPUATHUH 110 Pa3sBEIEHHIO M COAEPKAHHIO
3e/IeHHBIX HaCaXJIeHWM (MMTOMHHMKH, OpaH)XepeHHble KOMIUIEKCHI), a TaKXkKe He
OTHOCSIIIMXCS K TEPPUTOPUH KIIaJAOHIIL.

1.4  BeIpyOka 3eneHbIX HacaxaeHu# Ge3 paspelenus Ha Tepputopud MO
«CeMUOYTOpPUHCKUN CEITbCOBET» HE NOIyCKAeTCs, 3a MCKIIOYEHHEM IPOBEACHUS
aBapMMHO-BOCCTAHOBHMTENBHBIX  paboT  ceTell  MH)XEHEPHO-TEXHHYECKOTO
obecrieyeHns: ¥ COOpYKEHHUH.

1.5 AIMHMHUCTPAaTHUBHBIM perjaMeHT aJAMHUHUCTPALMM MYHMIIMIIAJBEHOTO
obpasoBanus «CeMHOYTOPMHCKHI CelnbCcoBeT» (Hanee - -aAMHHUCTpALUsA) IO
NPEeNOCTABIEHHI0 MYHHIMIAIBHON yciyrd «Bbimaua paspellleHHH Ha BBIDYOKY
JIEpEBbEB M KYCTAPHMKOB Ha TEPPUTOPHU MYHHIUNAIBHOIO 0Opa3oBaHHs
«CeMHOYrOpUHCKHM CeNbCOBET» (Halee - aIMUHUCTPATUBHBIM pPEraMeHT)
pasMeinaercs Ha o¢puuuanbHoM caiite MO «CeMHOYrOpHHCKUH CENbCOBET» B
UH(GOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHON CEeTH «HTEpHET»
https://semibugorinskijsovet.ru/, B TOCYIHapCTBEHHBIX HH(OPMALMOHHBIX
cucteMax http://www.gosuslugi.astrobl.ru u http://www.gosuslugi.ru.

TexcT aIMHUHUCTPATHBHOIO perjamMeHTa pa3sMeIlaeTcs TakkKe B MecTax
IPEIOCTABICHUS MYHUIUNAIBHOHN YCIyTH.

2. Kpyr 3asBuTeJI€il.

2.1 3asgBuTensAMH SABIAIOTCA (QHU3MUECKHME JMLIA, B TOM  YHMCIE
3aperUCTpUpPOBaHHBIE B KayecTBe HMHIMBUAYaAlbHBIX IpeIIIPUHUMATEINEH,
IOpUINYECKHe JIUIa, HE3aBUCUMO OT IpaBa MOJIb30BaHUS 3EMENIBHBIM YYacTKOM, 3a
UCKIIIOYEHUEM TEPPUTOPUH C JIECHBIMU HACaXIECHUSIMHU.

2.2  HWHrepecsl 3asBUTENEH, yKa3aHHBIX B IIyHKTe 2.1 HacTosILEro
AJIMUHHCTPaTHBHOTO perjiaMeHTa, MOTYT MpeACTaBIATh JHUIa, obnagaromue
COOTBETCTBYIOIIMMH MTOJTHOMOYHUSMH (J1asee - IPeICTABUTEID).

2.3 TlonHOMOuHMs NpeACTaBUTENS, BBICTYIAIOLWIETO OT MMEHH 3asBHUTEIIA,
NOJTBEPKAAIOTCS  JIOBEPEHHOCThIO, O(QOPMIEHHOHM B  COOTBETCTBHH  C
TpeboBaHUSAMHM 3aKOHOAaTeIbCcTBa Poccuiickoit @enepanuu.



3. TpeGoBaHus NpegocTaB/IeHHS 3aBHTETIO FOCYIaPCTBEHHOM YCJIYTH B
COOTBETCTBHH C BADHAHTOM NPeJ0CTABJIEHHS FOCYJaPCTBEHHOM YCJIYyIH,
COOTBETCTBYIOIIMM NMPH3HAKAM 3asiBUTeJIf, ONpeeJIeHHbIM B pe3yJibTaTe
aHKeTHPOBaHMS, IPOBOAMMOr0 OPraHoOM, NPeJoCTABJIAIOINM yCayry (aaJjee —
npo¢guIHpoOBaHHeE), a TAKXKe pe3yabTaTa, 3a NpeJoCTaBJIeHHEM KOTOPOro
o0OpaTuJics 3aiBHTEIb.

3.1 UudopmupoBaH#e 0 OpsiAKe MPeAOCTaBICHHSI MyHHIUIAIBHON yCIyTH
OCYIIECTBIISIETCS:

1) HenmocpeACTBEHHO NP JUYHOM TIpHEeMe 3asBUTENS B aIMHHUCTPAIIMIO
MO «CemubyropuHCckuii cenbcoBeT» (manee - YTOJIHOMOYEHHBIH OpraH) HIH
MHOrOQYHKLIMOHATPHOM  IIEHTpe  MpPEeAOCTaBIEHHS  TOCYHapCTBEHHBIX U
MYHHILMIIAIBHBIX YCIyT (Jaee - MHOrO(yHKIIMOHAIBHBIN ILIEHTD);

2) no TtenedoHy YTOIHOMOYEHHOTO OpraHa WM MHOrOGYHKIHOHATEHOM
LIEHTpE;

3) DNHCBMEHHO, B TOM YHCIE€ IIOCPEACTBOM 3JIEKTPOHHOW IIOYTHI,
(baKCUMUITBHOM CBS3H;

4) TOCPEeACTBOM pa3MeIleHWss B OTKPHITOW M JOCTYIHOW (opme
uHGopMalMu: B (enepalbHONM TrOCYyIapCTBEHHOW HMH()OPMALMOHHOM CHCTeMe
«EnuHBIA mopTan rocyapCTBEHHBIX M MYHHLIHUNAIBHBIX YCIyr ((QyHKIMMN)»
(https://www.gosuslugi.ru/) (nanee Exunsiit mopran);

Ha ohHUManbHOM caiiTe agMuHHCTpauud MO «CeMHOYrOpHHCKUM CETbCOBET»
https://semibugorinskijsovet.ru/

5) mocpeacTBOM pa3MelleHHss HHGOpMaIMKH Ha WH()OPMAIMOHHBIX CTEHIAX
aJIMAHHUCTPAIHH MO «CeMHOYTOPHHCKHIHA CeJIbCOBETY WIH
MHOT0()yHKIIMOHATBHOTO LIEHTPA.

3.2 IndopmMarys o MecTe HaXOXAeHUS U rpaduke paboThl aIMUHUCTPALIMH:
MecToHaxox/IeHHe aIMMHHCTpPAallMM M TMOYTOBBIM az;pec: anpec: 416311,
ActpaxaHckas obnactb, Kamb3sikckuii paiion, ¢. CeMubyrpsl, yiu. KypmaHosa, 8.
CnpaBoy4Hsble TenehOHBI aIMUHUCTPALIUH:

8 (85145) 93-6-32 — Tenedon/pakc aAMHUHUCTPALIUH;
8 (85145) 93-6-32 — cienuaNuCThl aIMAHUCTPALIHH;
I'pacduk paboTel aIMUHKCTpALIUH:
noHeAenbHUK-TIATHULA ¢ 8.00 1o 16.00

nepepbiB Ha 06ex ¢ 12.00 mo 13.00

BBIXOJIHBIE THH - Cy660Ta, BOCKpeceHsbe.

33 Anpec o¢HIIHATEHOTO caiita B MH(pOPMaLIHOHHO-
TEJIeKOMMYHHMKAllMOHHOK ceTu «MHTepHeT» (mamee — cetrb «MHTEepHET»):
https://semibugorinskijsovet.ru/

AJpec 31eKTPOHHOM MOYTH afMUHUCTpauun: semifugri@yandex.ru

3.4 'udopmupoBaHHe OCYIIECTBIISETCS 10 BOIPOCAM, KaCaIOLIMMCS:
CIIoco60B NMOJAYHM 3asBIEHHUS O NPEJOCTABIEHHH MYHHIMIIAILHON YCIIyTH;
agpeca  agmuHucTparid MO  «CeMHOYrOpHHCKHH  CeJIbCOBET» 17}
MHOroQyYHKIIMOHATBHBIX LEHTPOB, OOpallleHHe B KOTOphIE HEeOOXOAMMO JIist
IIPEJOCTaBIECHUS MyHULIMNTATBHOMN YCITyTH;



- CTIpaBOYHOM MHGOpPManuK o pabore agMuHUCTparmu MO «CeMubyropuHckuii
CENbCOBET

- AOKYMEHTOB, HEOOXOAUMBIX IJisi MpPENOCTABIEHUs YCIYTH; MOpSAKA U CPOKOB
NIPEIOCTaBICHUS MyHHULMIIATBHOMN YCIIyTH;

- TOpAAKa TONyYEHHSA CBEOEHHH O XOAE pacCMOTPEHHMsi 3afBICHHA O
NPENOCTaBICHHH MYyHHULUIIAIBHOM YCIYTM M O pe3ylbTarax IIPedOCTaBICHHUS
MYHULIHITAILHON YCITYTH;

- mopsiaka gocyne6Horo (BHecyne6HOro) o6xaoBaHHs NEHCTBUM (6e3nmericTBus)
AOJDKHOCTHBIX JIML, M IPUHUMAEMBIX MMM DpEIUeHHH NpH IpeIOoCTaBICHHU
MYHUILMIIAIBHON YCITyTH.

Ionyyenre undopManuu mo BompocaM MpenOCTABJICHHS MYHULIMTTATEHOM
YCIIyTH OCYIIECTBISETCS OECILIaTHO.

3.5 Ilpu yctHOM o6pamieHun 3asBuTens (mA4HO WM TO Tene(oHy)
AOIDKHOCTHOE  JHIo anMuHUCTpaimn MO «CeMuGYropuHCckuii  cenbcoBeTy,
paboTHHK MHOTOQYHKIIHOHAJIBHOT'O LIEHTpa, OCYIIECTBIISFOIIMN
KOHCYJIBTHPOBAHHE, OAPOGHO U B BEXIIMBOI (KOPPEKTHOMH) dopMe HHQOPMHUpYET
0OpaTHBIIMXCSA 110 HHTEPECYIOMIMM BOIIPOCAM.

OtTBeT Ha Tene(OHHBIM 3BOHOK JOKEH HAYMHATHCS C UHpOpMAIHK O
HalMCHOBAHMHM OpraHa, B KOTODPBIH MO3BOHMN 3asBHTENb, (DAMMIHH, HMEHH,
oT4ecTBa (IIOCNENHee - NPH HAIMYHUM) U AOJKHOCTH CIEIHANIUCTa, NPUHABIIETO
TeNIe(OHHBIN 3BOHOK.

Eciu  pomkHocTHOE nwmI0 agMuHUCTpaiid - MO «CemubyropuHckuii
CEJIbCOBET» HE MOXKET CaMOCTOSTENIHO JaTh OTBET, TENE(POHHBIH 3BOHOK IOJKEH
ObITE mepeanpecoBaH (mepeBemeH) Ha Apyroe IO/DKHOCTHOE JIHIO HIIM K€
00paTHBIIEMYCst JIUIY JAOMKeH GBITh COOBIIeH TeNe(pOHHEIH HOMED, 110 KOTOPOMY
MOXHO OyIeT NOTyYHTh HeOGXOAUMYIO HH(BOPMALIHIO.

Eciu moarotoBka orseta TpefyeT mpOmOKMTENHHOrO BPEMEHH, OH
IpefnaraeT 3asBUTENIO O/IMH U3 CIIENyIOIMX BAPHAHTOB NATbHERIITNX TeHCTBUIA:
M3JI0OXHUTh OOpallleHHe B IIHCBMEHHOM (opMe; HA3HAYHMTH Apyroe Bpems s
KOHCYJIbTaIIUH.

JIOMKHOCTHOE JTHIIO YIIONMHOMOYEHHOTO OpraHa He BIIPaBE€ OCYIIECTBIISATH
MHQOPMHPOBaHHKe, BBIXOAAIIEE 3a PaMKH CTaHAAPTHBIX MPOLEAYpP M YCIOBHH
TIPENIOCTABICHUS] MyHHILIMIIATIBHOM YCIIyTH, U BIUSIOLIEE NPSAMO MM KOCBEHHO Ha
MIPHHUMAEMOE pelleHHE.

IIpopomxuTenbHOCTE  MHGOPMHUpPOBaHHS 110 TenepoHy He IOJKHA
npeBelaTh 10 MUHYT.

HudopMupoBanue OCYIECTBIACTCS B COOTBETCTBUH C rpaduKoM TpuemMa
rpaX<aaH.

3.6 Tlo muceMeHHOMY o0pallleH IO JOKHOCTHOE JIUII0 agMuUHHUCTparuu MO
«CeMHUOYTOPHHCKHI  CeNbCOBET»,  OTBETCTBEHHOE  3a IIPEeIOCTaBIIEHHE
MYHHULMMIATBHOM ~ YCIYrH, TOAPOGHO B NHCHMEHHOHM opMe pa3bACHAET
TPaXIaHNHY CBEJEHUSA IO BONPOCAM, YKa3aHHBIM B IyHKTe 3.4 HACTOSIIEro
AZIMUHHCTPAaTHBHOTO perNiaMeHTa B MOPSKE, ycraHoBiieHHOM ®enepaibHbIM
3aKkoHOM 0T 02 mas 2006 roga Ne 59-®3 «O mopsake paccMoTpeHHs obpalleHui
rpaxnan Poccuiickont ®enepaunn» (nanee GenepanbHsiii 3akoH Ne 59-@3).



3.7 Ha EpuHoM moprane pa3MeLIaloTCs CBeAeHHs, MpPeayCMOTPEHHBIC
[TonoxeHneM o (efiepalbHON TOCYIapCTBEHHOW HH(MOPMAIIMOHHONW CHCTEMe
«DeqepanbHBI PeecTp rocyJapCTBEHHBIX ¥ MYHHIMIANBHBIX YCIyT ((QyHKLMH)»,
yTBEepKIEHHBIM rocTaHoBleHueM [Ipasutenscta Poccuiickort @enepauuu ot 24
okTsi6pst 2011 roma Ne 861.

Jdoctyn K wHpOpMamMM O CpPOKax M TMOpAAKe IPEIOCTaBICHUA
MyHMIIMMATEHON yCIYTH OCYIIECTBIAeTCs 6e3 BBHIIOJIHEHMS 3asBMTENEM KaKHX-
n1u60 TpeGoBaHuii, B TOM 4ucie 6€3 UCIIO0IB30BaHUs IPOrPaMMHOIO obecrieueHus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPEeICTBA 3asABUTEIS TpebyeT 3aKIIOYeHHUs
JIMIEH3HOHHOTO WIM HHOTO COIVIAIlleHHs ¢ TpaBoobiajgaresieM MpOorpaMMHOIO
obecreyeHus, TMpeoyCMaTpUBAIOIIEro B3MMaHHE IUIAThl, PETUCTPAlMIO HIIH
ABTOPH3ALIMIO 3asBUTEIS, WU NIPEJOCTABIEHHE UM NIEPCOHANBHBIX JaHHbIX.

3.8 Ha oduuuansHoMm caiite agmunuctpaiuu MO «CeMUOYropuHCKHH
CelbCOBET», Ha CTEH/IaX B MeCTax IPeNOCTaBIeHHs MyHHLHUIAIbHOW YCIyTH U B
MHOTOGYHKIIMOHAILHOM  LIEHTpe  pasMellaercs  Clefyiolas  CHpaBOYHas
uHboOpMaLK:

a) O MecTe HaxoxaeHus M rpapuke paboThl agMuHHcTpanud MO
«CeMHOYrOpMHCKHE  CENbCOBET»,  OTBETCTBEHHOM  3a  MpeNOCTaBleHHE
MYHHUIIUIAIBHOM YCIYTH, @ TaK)K€ MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB;

6) cnopaBounble Tenedonbl amMuHHcTpauuun MO «CeMuOyropuHCKui
CeNIbCOBET», OTBETCTBEHHOM 3a IPEeIOCTaBICHUE MyHHULIMIIATBHOMN YCIIyTH,

B)  ajJpec O(QUIMATBLHOTO CaiiTa, a TaKkKe IEKTPOHHOH IOYTHI H(HIIH)
(b opMEI 0O6paTHOI CBA3U YTIOIHOMOYEHHOT0 opraHa B cetd « HTepHeT».

39 B 3amax oxupanus aamuHucTpamn MO «CeMuOyropuHCKHH
CeNbCOBET»  pa3MEIaloTCs HOpPMAaTHBHBIE IIPAaBOBBIE aKThl, PETYIHMPYIOIIHE
MOPSOK  TMPEeAOCTaBIE€HUS  MYHUIMNAIBHOM  yCIyrH, B TOM  4YHCIE
AJIMUHHCTPAaTUBHEIM  periaMeHT, KOTOpble 10 TpeOOBaHUIO  3aABHTEJS
IIPEIOCTABIISIFOTCS €My 7Sl O3HAKOMJIIEHHS.

3.10 Pasmemenuwe uHGOpMaUMM O  MOPSAAKE  IPENOCTABICHHS
MYHMIMITAJIBHON yCIyrH Ha WHGQOPMALMOHHBIX CTE€HAaX B IIOMELIEHHH
MHOTO()YHKIIMOHAIBHOTO  IIEHTpa  OCYIIECTBISETCS B  COOTBETCTBMH C
COIJIallIeHWEM, 3aKIFOYEHHBIM MeXJIy MHOTO(QYHKIHMOHAIBHBIM LEHTPOM H
VIOTHOMOYEHHBIM OpraHOM C y4deToM TpeOoBaHUMM K HH(GOPMHUPOBAHHUIO,
YCTaHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.11 Huadopmanus o Xoae pacCMOTpEHHs 3asiBIEHHUS O IPENOCTaBIEHHH
MYHHULMITAJIBHOM YCIyTH M O pe3yibTarax IpelOoCTaBICHUS MYyHHMIMIIAIBEHOU
YCIyTH MOXXET OBITh TOJy4YeHa 3asBHTENeM (€ro MpeICTaBUTENEM) B JHUYHOM
kabuHere Ha EnuHomM mopTrane, a Takke B agMuHHACTpauud MO
«CeMHOYTrOpUHCKHH CETBCOBET» MPH OOpAIlleHHH 3asBUTEIIS JIMYHO, 110 Tele(oHy,
IIOCPEACTBOM 3JIEKTPOHHOMN MOYTHI.

Pa3pean II. Ctanaapt npeaocTraBiieHusi MyHHIMNAJAbHOH yCIyTH

4. HaumeHoBaHHe MYHHLHNIAJIbHOH yCJIyTH



4.1 HaumeHoBaHMe MyHuMUMNanbHOM yciyru «Beimaya pa3peleHuid Ha
TIpaBo BbIPYOKH 3eNEHBIX HacaXIeHH» (Naee-yciyra).

5. HaumeHOBaHHe OpraHa rocyIapcTBeHHO BJIACTH, OPraHa MeCTHOIO
caMoynpasjieHHsl (OPraHH3alMH), NPeJOCTaB/IAIOIIEr0 My HHIIMNIAILHYIO

yeayry

5.1 MyHununanbHas yciyra IpemocTaBiseTcs agMHHHUCTpanuedn MO
«CeMHOYTOpUHCKHH CETBCOBET»

6. Onucanue pesybTaTa NPeIOCTABICHHS MYHHIHNIAIbLHOM YCJIYIrd

6.1 PesynbTaTroM MpeoCTaBIeHHs YCIYTH SBISETCS paspellieHHe Ha IpaBo
BBIDYOKH 3€JIeHbIX HacaX ICHHH.

Paspeiienne Ha npaBo BBIpyOKH 3eJ€HBIX HaCaXIEHMi odopmisercs 1o
¢popme cormacuo Ilpunoxenmo Ne 1 k HacTosillleMy AJIMHHHCTPAaTHUBHOMY
periiaMeHTy.

6.2 PesyneraT mpefocTaBieHHs yCIYrM, YKasaHHBI B nyHkre 6.1
HaCTOAIIEro AJMMHHACTPAaTHBHOIO perlaMeHTa:

a)  HalpaBiseTcCs 3asBUTENO B (OpPME 3IEKTPOHHOTO JNOKYMEHTAa,
MIOAMMCAHHOTO  YCUIIEHHOH KBalW(HIMPOBAHHOM 3JIEKTPOHHOM  IIOIMKCHIO
YIOITHOMOYCHHOT0 AOJKHOCTHOTO JIMLA, B JIMYHBIA kabuHeT Ha ExvHoM mopTaie
B CITyHae, €CIIi TaKOH Crocob yKasaH B 3asBIEHHH O BblAa4e Pa3pelleH s Ha IpaBo
BBIPYOKH 3€JIeHBIX HacaXIeHHUI,

6)  BblmaeTcs 3asBUTEMO Ha GYMaXHOM HOCHTENe IpA  JTUIHOM
obpamiernn B agMuHHCTpanmioo MO «CeMHMOYTOpHHCKHI  CENbCOBETY,
MHOTO(YHKIIMOHANIGHBIA IIEHTP B COOTBETCTBHH C BBEIODaHHBIM  3asABHUTEJIEM
CTOCOBOM IOJTyYeHHS Pe3yIbTaTa IPeOCTABIEHHS YCIyTH.

7. Cpok npeocTaB/ieHHs] MyHHLUMNAIbLHOMN YCayrH

7.1 TIpu obpamennu 3asBuTens 3a MOMy4eHHEM paspellenys Ha BBIpYyOKy
3CICHbIX HaCaXJCHHH He MOXeT mnpeBblare 17 pabouux ngHEH ¢ JaThl
peructpanuy 3asBienus B anMuHECTpanri MO «CeMuGYTOpHHCKHI CelbcoBET

7.2 Cpox npefocTapieHuss MyHHUMNATEHOM yYCIYIH HAYMHAET HCYHCIISTHCS
C IaThl PETUCTpaLUU 3asBICHUS.

7.3 B obmumit cpok mpemnocTaBlieH s MyHuuunanEHOR yCIyr# BXOMUT CPOK
HalpaBJICHAs MEXBEJOMCTBEHHBIX 3allpOCOB M MOMy4YeHHs Ha HUX OTBETOB, CPOK
HallpaBlI€HUA ~ NOKYMEHTOB,  SBISIOIIMXCA  PE3YNBTATOM  IIPENOCTABICHUS
MynunynaneHo# ycayru.

8. IIpaBoBbIe OCHOBAHHS /ISl NIPEJOCTABJIEHHS MYHHIHNIAILHOM YCIAyrH

8.1 IlepeyeHr HOpPMATHBHBIX IIPaBOBbIX  aKTOB, PEryJUPYIOMIUX
TNIpENIOCTaBICHHEe MYyHMUMNAIBHOM YCIyrM (C yKa3aHHEM HMX pPEKBHU3HTOB W
MCTOYHHKOB OQUIHMAIBHOTO OIyGIMKOBaHMS), pa3MEIaeTcsi B benepanbHOi
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rocyJapCTBEHHOH  MHQOPMAlLMOHHOH  CHCTEME «®DenepanbHBIi  peecTp
roCyIapCTBEHHBIX ¥ MyHHUIMITIAIBHBIX yCIyT (byHKIIMIHA).

9. McyepnbIBalOMMii nepedeHb JOKYMEHTOB, HeOOXOIHMBIX /Ist
npeaocTaBieH sl FOCYAapCTBEHHOH yCIyrH

9.1 HcuepnpiBarolyil epeyeHb JOKYMEHTOB M CBe/IEHUH, HeOOXOUMEIX B
COOTBETCTBHMM C HOPMATHBHBIMH INPaBOBbHIMH aKTaMH Ui [PENOCTaBICHUSA
MYHMIMIIATBHON YCIYTH M YCIYT, KOTOPBIE SIBIIIOTCA HEOOXOOUMBIMH H
06s3aTeNbHBIMEA [UISl NPEIOCTABIEHUS MYyHMIHUNAIBHOM YCIIyTH, TMOAJIeKAIIMX
IIPEICTABIEHUIO 3asBUTENIEM, CIOCOOBI MX TONYYCHHS 3aiBUTENCM, B TOM 1HCIIC B
3JIEKTPOHHOM (opMe, MOPSATOK UX MPEACTaBIEHHUS.

9.1.1 3asiBUTENH WM €10 MPEICTaBUTENb MPEACTABIAET B yIIONTHOMOYEHHBIH
Opras 3asiBIIEHHE O BbIIaY€ pa3pelleHus Ha IPaBo BBIPYOKH 3€JIeHBIX HaCaKIeHHUH
nmo dQopme, TpuBeseHHod B Ilpunoxenun  Ne 1 K HacToslEMY
AJIMUHHCTPaTHBHOMY DerJIaMeHTy, a TakKe IpunaraeMele K HEMY JNOKyMEHTBI,
yka3aHHble B 1. 9.2 HacTosAIEro AJIMHUHMCTPARTHBHOIO PErjaMeHTa, U OIHHM M3
CIIEYIOIMX CII0CO0OB IO BEIOOPY 3asABUTENS:

a) B SIEKTPOHHOH (opMe [OCPEACTBOM (enepanbHOK rocy1apCTBeHHOU
nHGOpMAaLMOHHOK  cucTeMbl  «EOWHBIA ~ TOpTal  rOCyNapCTBEHHBIX U
MYHHIMIATBHBIX ycuyr (GyHKImi)» (1anee - Equnbii nopran).

B ciyyae mpeAcCTaBNeHHUs 3asBlI€HMs O BBbIIaue paspelleHWs Ha MpaBo
BBIPYOKH 3€JIeHBIX HACaXJIEeHWH M NpHJIaraéMbix K HeMy JOKYMEHTOB yKa3aHHBIM
crocobOM 3asfBUTENh MM €ro IpeACTaBUTENNb, MPOIIEAIINEe IPOLEAYPbI
perucTpaluM, WACHTHOUKALMA ¥  ayTeHTUHKALMM C  HCTONb30BaHUEM
dbemepanbHOM TOCYAapCTBEHHOM MH(OPMAIMOHHON cucTeMbl «EnuHas cucreMa
HIEeHTUQUKALIMM W ayTeHTUDHKAUMd B HHOPPaCTPyKType, obecrneunBaroLIen
MH(OPMAIIHOHHO-TEXHONOTHYECKOe B3aMOJIeHCTBIEe HHGOPMAIMOHHEIX CHCTEM,
MCIIONB3YEMBIX ISl IPEIOCTABIEHMsS TOCYIapCTBEHHBIX U MyHHUILIUMAIBHBIX yCIIYT
B oiekTpoHHOM ¢Qopme» (manmee - ECHA) wnm MHBIX TOCYAapCTBEHHBIX
MH(OPMAIIOHHEIX CHCTEM, €CIIA TaKHe TIOoCyNapCTBEHHble WHGOPMAIMOHHBIE
cHcTeMBI B ycTaHoBIeHHOM IIpaButenscTBoM Poccuiickoit Deneparuu MOpsAKe
obecneunBaroT B3aumoneiicteie ¢ ECHA, nmpu yClIOBHH COBIAJIEHHs CBEJECHUN O
Gu3MYECKOM JTHIle B YKa3aHHBIX HH(POPMAIMOHHBIX CHCTEMAaX, 3alONHAIOT bopmy
YKa3aHHOTO 3asBIEHHS C HCIOJNB30BAHMEM HHTEPAaKTHBHOH GbopMBI B
3NIEKTPOHHOM BHE, 6€3 HEeOGXOIUMOCTH MOTONHHUTEBPHON TO/Ia4H 3asBICHHS B
KaKko#i-1u00 UHOHU popme.

3asiBiieHMe O BblJade pa3pellleHHs Ha MpaBo BBIPYOKH 3eJeHBIX HACaKICHUH
HaIpaBJIsAeTCs 3as BUTENIEM MM €ro NpeCTaBUTeleM BMECTE C MPUKPETICHHBIMA
3JIEKTPOHHBIMM JIOKyMEHTaMH, yKa3aHHBIMU B TOJITyHKTAX «O» - «3» MyHKTa 9.2
HAcTOSIIEr0o AJMHHHMCTPAaTMBHOTO perjiaMeHTa. 3asBjeHHe MOMUCHIBAETCS
3asBUTENIEM WM €ro MpeiCTaBUTENleM, YITOJHOMOYEHHBIM Ha MOAMHACAHUE TaKoro
3asBICHHs, YCHICHHOHW KBaIM(QUIMPOBAaHHOH SIEKTPOHHOH IOIIHCHIO, 6o
YCUJIEHHOM HeKBaIM(UIUPOBAHHOM 3EKTPOHHON MOAMHUCEIO, cepTUUKAT KII0OYa
TIPOBEPKM KOTOPOH CO3/aH M HCIIONE3yeTcs B HHGPacTPyKType, obecrnieunBaroLIen
MH(OPMAIIMOHHO-TEXHOIOTHYECKOE B3aMMOJIeHCTBIE MH(POPMALIMOHHBIX CHCTEM,
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HCIIOJIb3YEMBIX IJIA MPEOCTABIECHUS IOCY JapCTBEHHBIX U MyHHULHUIAIBHBIX yCIIYT
B JJIEKTPOHHOM (opMe, KOTOpas CO3/AeTCs W IIPOBEPSETCS C HCIOIb30BaHHEM
CPEACTB 3JIEKTPOHHOW TOJMKUCH U CPEACTB YAOCTOBEPSIOIIETO LIEHTPA, UMEIOIIHUX
MOATBEPKACHAE COOTBETCTBHS TpPeOOBaHMAM, YCTaHOBIIEHHBIM (eIepalbHBIM
OpraHOM HWCTIOJTHUTEJIPHOM BIAcTU B 00OMacTH obecredyeHus Oe30MacHOCTH B
COOTBETCTBMM C 4acThio 5 cTaThM 8 DesmepanbHOro 3akona «0O6 3MEKTPOHHOM
NIONMHKCH», a TaKKe INPU HAMYMK y BlaJelbla cepTUUKaTa KI04a IPOBEPKH
KITI04a MPOCTON 3JIEKTPOHHOM IMOJIKCH, BBIJAHHOTO €My TIPU JMYHOM IIpHEMe B
COOTBETCTBHH C IIpaBuiiaMu MCHOJIB30BaHUS MIPOCTOM 3IEKTPOHHOM HOANMCH MPH
oOpallleHMd 3a TONTyYeHHeM TIOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT,
YTBEPXKIEHHBIMH NTOCTaHOBIEeHHEM [IpaBuTenscTBa Poccuiickoit @enepanuu ot 25
AuBaps 2013 roxa Ne 33 «O6 ucnonb30BaHHU IIPOCTOR SNEKTPOHHOM TOAMHUCH TPH
OKa3aHWU TOCYNapCTBEHHBIX W MyHHMLUIAIBHBIX YCIYr», B COOTBETCTBUH C
IIpaBunamu onpezenenys BUIOB SIEKTPOHHOM MOAMMCH, HCTIONB30BaHHE KOTOPBIX
JomyckaeTcs npv  OOpalleHMH 3a IIOJyYeHHEM TIOCYJAapCTBEHHBIX M
MyHULHUNAIBHBIX YCIYT, YTBEPKAEHHBIMH IIOCTaHOBIEHHEM IIpaBHTEIBCTBA
Poccwuiickoit ®eneparuu ot 25 mons 2012 roga Ne 634 «O BHUJIaxX 3JIEKTPOHHOM
TIOZIMHACH, MCTIOIb30BaHHUE KOTOPBIX JOIYCKAETCA NP OOpaIleHHH 3a MOMyYeHHeM
FOCYNapCTBCHHBIX ~ WM MYHMIUNANbHBIX  yCOyr» (mamee -  ycHJIEHHas
HEeKBaIM(pUIMPOBAHHAS YIIEKTPOHHAS TOJIIIHCH).

6)  Ha GyMaKHOM HOCHTeNe TOCPEICTBOM JIHYHOIO obpaleHus: B opran
MECTHOI'O CaMOyIIPABIIEHUsA, B TOM YHCIIE Yepe3 MHOTO(YHKIMOHAIBHEIN LIEHTp B
COOTBETCTBHH c COTrTaleHueM 0 B3aUMOJIECHCTBHH MEX Ty
MHOTOQYHKUHOHATEHEIM LEHTPOM M YIOJHOMOYEHHBIM OpPraHOM MECTHOIO
CaMOYTIpaBJICHHs, 3aKIIOYEHHBIM B  COOTBETCTBHM C  MOCTAHOBJIEHHEM
IIpaButensctBa Poccuiickoit @enepauun ot 27 centsadbpa 2011 roma Ne 797 «O
B3aMMOJICHCTBUH MEXIY MHOTOGYHKIMOHAIBHBIMU LIEHTPAMH [PEIOCTABICHHUS
TOCYJapCTBCHHbIX M MYHULUNANBHBIX YCIYr U (elepalbHBIMM OpraHaMH
HMCTIONHHUTENIBHON BIIACTH, OPraHaMH TOCYJapCTBEHHBIX BHEGIOMKETHBIX (POHIOB,
OpraHaMH TrOCy[apCTBEHHOH BlacTH CyOBekToB Poccuiickoii ®enepamuu,
OpraHaMHM MECTHOIO  CaMOYMpaBJE€HUsS», JUOO MOCPEACTBOM IIOYTOBOI'O
OTIPABJICHUS C YBEJOMIIEHHEM O BPyYEHHMH.

9.1.2 HHple TpeGoBaHMA, B TOM 4YHCIIE YUYUTBHIBAIOIIHE OCOOEHHOCTH
TNIpEIOCTaBICHUS. MyHHLHMIIAIBHON YCIYTH B MHOTO(YHKLIHOHAIbHBIX LEHTpPaXx,
0COGEHHOCTH MPeIOCTaBICHHS] MyHUIMTATEHON YCIyTH IO SKCTEPPUTOPUATEHOMY
NPUHLIMIY M OCOOEHHOCTH TIPENOCTABIEHHMsS MYHHLMNANGHOM YCIYyrH B
3JIEKTPOHHOU (hopMe.

B mensx npenoctaBneHMs yCIyrd 3asBHTENIO HIM €r0 IPEACTABHUTENIO
obecrieynBaeTCs B MHOTO(GYHKIMOHATBHBIX IIEHTPAX JOCTYI K Envnomy moprainy,
B COOTBETCTBHM C nocTaHOBIeHHeM [IpaButensctBa Poccuiickoit ®enepanuu ot
22 nexabps 2012 roma Ne 1376 «O6 yteepxnaenun IlpaBui OpraHHu3aliH
NeSTENbHOCTH MHOTOQYHKIIHOHATBHEIX LIEHTPOB [IpeI0CTaBIICHUS
roCyIapCTBEHHBIX ¥ MyHHUIMITAIBHBIX YCIyI.

9.1.3 JIoKyMeHTBI, NpHiaraeMele 3asBUTE]eM K 3asBICHHIO O BbIAaye
paspellleHHss Ha IpaBO BBIPYOKM 3elIeHBIX HacaXIEHWH, MNpeJCTaBlIseMble B
3JIEKTPOHHOI (hOpMe, HANPABISAIOTCS B CIEAYIOIHMX HOpMaTax:
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a)  xml - 1y TOKYMEHTOB, B OTHOILIEHUH KOTOPBIX YTBEpXKIeHbI (GOpMBI
U TpeGoBaHUA MO (HOPMHPOBAHMIO IIEKTPOHHBIX AOKYMEHTOB B BHJe (aillioB B
dbopmare xml;

0) doc, docx, odt - s HOKYMEHTOB C TEKCTOBBIM COAEpXaHHEM, He
BKJIIOYAIOIIUM (HOPMYJIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - mId1 HOKYMEHTOB C TEKCTOBBHIM
colep)KaHHEM, B TOM YHCJIe BKIIOYAMOIIUX (GopMynsl u (W) rpadudeckue
n300pakeHus, a Takke JOKyMEHTOB C TpadMueCKUM COIep)KaHUEM;

r)  zip, rar - s cKaThIX JOKYMEHTOB B OMH (aiir;

) sig AN OTKpeIUIEHHOW  YCWJIEHHOHW  KBaJM(HULIMPOBaHHOM
9JIEKTPOHHOM MOAITHCH.

9.1.4 B ciy4ae ecinu OpUTrMHalbl JOKYMEHTOB, NpUJIaraéMbIX K 3asBIE€HUIO O
BbIlaye pa3pelIeHHuss Ha IMpaBO BBIPYOKM 3eJIeHBIX HaCaXICHWH, BBIIAHBI U
IIOANKCAHBI YIIOJHOMOYEHHBIM OpraHoM Ha OyMa)XHOM HOCHUTeElNe, AOILyCKaeTCs
dbopMHpOBaHHe TaKMX IOKYMEHTOB, IMpPEICTaBIsEMBIX B 3JIEKTPOHHOHM (opMe,
IyTeM CKaHHPOBaHHs HETOCPEJICTBEHHO C OpUTHHAIA JOKYMEHTa (UCIOIb30BaHHUE
KOIMHA He JOIyCKaeTcs), KOTOPOe OCYIIECTBISETCS C COXPaHEHHWEM OpHUEHTAIMU
opuruHana nokymeHtra B paspemeHud 300 - 500 dpi (macmrab 1:1) M Bcex
AyTEHTHYHBIX NPU3HAKOB MOJIMHHOCTU (rpadUuecKoi IMOAMUCH JIHMIIA, IE€YaTH,
YIJI0BOroO 1ITammna 6j1aHKa), C UCIIOJIb30BAaHUEM CIIEAYIOIIHUX PEKUMOB:

a) «4epHO-Oenblii» (IIPH OTCYTCTBHHM B JOKYMEHTe TrpadHuuecKux
n300paXkeHUH U (WIK) IBETHOTO TEKCTA);

0)  «OoTTeHKHM ceporo» (NP HATMYMH B JOKYMEHTE IPadHYECKHX
1300paXxKeHHH, OTIIMYHBIX OT LBETHOTO rpapu4ecKoro u300paxeHus);

B)  «UBETHOW» HWIH «PEXHM IIOJHOM LBeTonepenaun» (MpH HAIW4YHM B
IOKyMEHTE I[BETHBIX I'padUuecKuX U300pakeHHH JTHOO0 IIBETHOTO TEKCTA).

KonuyecTBo (ainoB NOKHO COOTBETCTBOBAaTH KOJMYECTBY HOKYMEHTOB,
KaXXIbIi U3 KOTOPBIX COAEPKHUT TEKCTOBYIO H(WIH) rpahudecKyro HHGOPMALIUIO.

9.2 JloKyMeHTBI, TNpHiaraeMble 3asBUTENIEM K 3asBIECHHIO O BBIJaye
paspellleHHss Ha IpaBO BBIPYOKM 3€lIeHBIX HAaCaXIEHHH, NpEeACTaBIAEMEIE B
3JIEKTPOHHOH (hopMe, JOIKHBI 00ecreunBaTh BOZMOXHOCTh MAEHTH(HLIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

HcuepnbiBatonmii  mepevyeHb  JIOKYMEHTOB, HEOOXOAUMBIX A
NPEIOCTaBIE€HMs  YCIyTH,  MOAJEXAIlUX  NPEACTAaBICHHIO  3asiBUTEJIEM
CaMOCTOSTENIBHO:

a)  3adBle€HME O BbIJaye pa3pelleHHs Ha MpPaBO BHIPYOKH 3€JIE€HBIX
HacaxaeHui. B ciyuae mpencraBneHus 3asBlieHHs O BbIade pa3pelleHHs Ha
NpaBO BBIPYOKM 3€l€HBIX HacaXIEHHH B 3JIEKTPOHHOM (OpPME IOCPEACTBOM
EnuHoro mnoprana B COOTBETCTBHHU C MOMIIYHKTOM «a» IyHKTa 9.1.1 Hacrosiuero
ANIMUHHCTPaTUBHOTO periiaMeHTa yKa3aHHOe 3asBlEHHE 3alloJHAETCS IyTeM
BHECEHHMs COOTBETCTBYIOIIMX CBEIE€HWH B HMHTEpaKTUBHYIO ¢opMmy Ha ExuHoM
nopraie, 6e3 Heo6XOAUMOCTH PEJOCTABIIEHHS B HHOM (OpME;

0)  JOKyMeHT,  yOOCTOBEpSIOIIETO  JIAYHOCTh  3asiBHTENsS  WIIH
NPEICTAaBUTENS 3asiBUTENSA (NPENOCTaBISETCS B Cliyyae JIMYHOTO OOpAaIleHHs B
ynosHoMO4YeHHBIH oprad, M®LI). B ciyyae HanpaBneHus 3asBIeHHs TOCPEICTBOM
EIII'Y cBenenus U3 NOKyMeHTa, YIOCTOBEPSIOIIETO JIMYHOCTH 3asBHUTEIS,
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npencTaBUTeNs (GOPMUPYIOTCS NPH MOATBEPKACHUU YYEeTHOM 3amucu B EnuHoi
cucreMe HIeHTH(UKauud u ayreHTHukauuu (manee - ECHA) u3 cocraBa
COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW yYETHOH 3alMCH U MOTYT OBITh IIPOBEPEHBI
IIyTeM HallpaBJIeHHs 3alpoca C UCIOJb30BaHUEM CHCTEMBI MEKBEIOMCTBEHHOIO
3IIEKTPOHHOTO B3aUMOJIEHCTBHUS;

B)  JOKyMEHT, TNOIATBEPXKJAIOUIMH  IOJHOMOYUSA  IpEICTaBUTEIS
3asBUTENsE OEeHCTBOBaTH OT HMeHH J3asgBuTeNs (B cioydae obpaiieHus 3a
IPENOCTaBICHUEM YCIyrW mpeacraBuTens 3assurens). [Ipy obpameHun
nocpeactBoM EINY  yka3aHHBIH JOKYMEHT, BBIJAaHHBIA OpraHu3alue,
YIOCTOBEPSIETCS yCUJIICHHOW KBAJU(HUIMPOBAHHOW 3JIEKTPOHHOW IOJIKCHIO
IIPaBOMOYHOI'O JIOJDKHOCTHOTO JIMI]a OpraHW3alii, a JOKYMEHT, BBIJAaHHBIA
(GU3NIECKUM JIMLIOM, - YCHIICHHON KBATM(UIIUPOBAHHOM SJIEKTPOHHOM MOAMHUCHIO
HOTapHuyca c IPUIIOKEHHEM daitna OTKpeTJIeHHON YCHUJICHHOM
KBJTU(HUIIMPOBAHHOW 3JIEKTPOHHOM MOAMHUCH B hopMaTe sig;

I)  JEeHOpOIUIaH WM CXeMa C OIMCaHHeM MecTa IOJIOKEHHUs JaepeBa (c
yKa3aHWeM OJMKaiIero aapecHOro OpHEHTHpa, a Takxke HHpopManuu 06
OCHOBAaHUSX JJISl €r0 BBIPYOKH;

)  JOKYMEHT C yKa3aHHMeM KaJaCTpOBOTO HOMepa 3€MEeNIbHOIO0 y4acTKa
(npy Hanuuuu), anpeca (MecTOpAcIOJIOXKEHHWS) 3eMeNbHOr0 ydacTKa, BHa
npoBe/ieHHs paboT, ¢ yKa3aHHEeM XapaKTEPUCTHK 3eJIeHBIX HaCaXIeHHUM (TOpoIbI,
BBICOTHI, JMaMeTpa, M T.[.) MOJUIeKAlINX BBIpyOKe (MepedyeTHas BEIOMOCTD
3eJIEHBIX HaCaXKIeHHH )

€)  3aKIIOYEHHE CIEeLHATM3UPOBAHHOM OpraHM3alMd O HapyIIeHUH
€CTECTBEHHOI'O OCBEIECHUS B JKUJIOM WIM HEXWIOM IOMelleHHH (B Ciydae
OTCYTCTBHS NIPEAIMCAaHU Ha30PHBIX OPraHoB);

K)  3aKIIOYeHHe CIEeIHATU3UPOBAHHOM OpraHu3allid O HapyLICHUH
CTPOUTENIBHBIX, CAHUTAPHBIX M HMHBIX HOPM H© TIPaBWJI, BbI3BaHHBIX
NPOM3PACTaHUEM  3€JIEeHbIX HacaXIeHHWH (TNpH  BHIABICHUH  HapyLICHHS
CTPOUTENIBHBIX, CAHUTAPHBIX W HMHBIX HOPM H TpPaBWJI, BBI3BaHHBIX
[IPOU3paCTaHUEM 3eJIeHBIX HaCKIEHHH );

3) 3aJlaHi€ Ha BBIIOJIHEHHE WH)XXEHEPHBIX M3BICKaHUK (B Clilydae
IIPOBEJICHUS] HH)XEHEPHO-T€0JIOTMYECKUX M3BICKaHUH.

9.3 HcuepnbiBaromuii nepedyeHb JOKYMEHTOB M CBEJEHHH, HEOOXOOUMBIX B
COOTBETCTBUM C HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMH [UIS IPEIOCTaBIICHHUS
MYHHUIUTNIAIIBHON YCIIyTH, KOTOpble HAXOAATCS B paCIOPSHKEHHH TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIpaBIIeHHUs] U WHBIX OPraHOB, YYaCTBYIOIIMX B
MIPEeIOCTaBICHUH FOCYJaAPCTBEHHBIX WIM MyHHUIMITAIbHBIX YCITYT.

9.3.1 MHcuepnsiBatomuii mnepedyeHb HEOOXOAMMBIX MJIS TPENOCTaBICHHUS
YCIYTHd JOKYMEHTOB (MX KONHMH WM CBEIEHHH, CONEpXKAIIUXCS B HUX), KOTOpPbIE
3allpallliBalOTCs YTIOJTHOMOYEHHBIM OpPraHOM B TIOPSAKE MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJAEHCTBUS (B TOM YHUCIE C HCIIOJB30BAaHHEM E€IMHOU
CHUCTEMBI MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS M MOAKIIOYaEMbIX
K HEH  perMoHaJbHbIX CHUCTEM  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJIEHCTBUSI) B  TIOCYAAapCTBEHHBIX  OpraHax, oOpraHax  MeCTHOIO
CaMOYIIpaBJICHHUs M MOJBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM M OpraHaM
MECTHOI'O CaMOYIIPaBJIEHUsI OpraHU3ALUAX, B PACIOPSHKEHHMH KOTOPBIX HAaXOASATCS
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yKa3aHHBIE JIOKYMEHTB, M KOTOpBIE 3asiBUTENb BIIpaBe MpEACTaBUTh IO
cOOCTBEHHOM MHUIIMATHUBE:

a)  cBeaeHHs W3 EQWHOro rocy1apCTBEHHOIO peecTpa IOpUANYECKUX JIHIL]
(ipu 0OpalleHHUH 3assBUTENIS, ABJISIOLIETOCS FOPUINIECKUM JTULIOM);

6) cBemeHus w3 EQMHOrO rocygapcTBEHHOro peecTpa MHAWUBUAYAIbHBIX
npeanpuHUMaTenei (mpu obpamieHnn 3asBUTEII, SIBIISTFOILIETOCS
WHIWBUIyaIbHBIM NIPEAIIPUHUMATEIIEM );

B)  cBeJeHHs u3 EQMHOro rocyaapCTBEHHOIO peecTpa HeIBHKHUMOCTH 00
00BeKTe HEIBM)KMMOCTH, 00 OCHOBHBIX XapaKTePUCTUKaX M 3aperuCTPUPOBAHHBIX
npaBax Ha 0OBEKT HEIBU)KUMOCTH;

r) [Ipeanucanue HaI30pHOTO OpPraHa;

I) Paspemenne Ha pa3MmelieHUe 00BEKTa;

e)  PaspemeHue Ha npaBO NpoBeJEHUS 3EMIISIHBIX paboT;

%) Cxema JBMXEHHS TPAHCIIOPTa U IMEIIEXO0A0B, B ciiyyae oOpallleHHs 3a
TIONyYeHHEM pa3pellieHus] Ha BRIPYOKYy 3elleHBIX HacaXAeHHH, INPOBOAMMOH Ha
Mpoe3Ken 4acTu;

3) Pa3peluenre Ha CTPOUTEIBCTBO.

10. UcuepnrbiBaomuii nepedyeHb OCHOBAaHHH 0TKa3a B NIPHeMe J0KYMEHTOB

10.1 3BasBneHWe O NpeNOCTaBICHHWM YyCIYyrd IIOJAAaHO B  OpraH
roCy/IapCTBEHHOM BIAaCTH, OpIaH MECTHOI'O CaMOYIIPABIIEHUS UM OpraHU3alluIo, B
IIOJIHOMOYHS KOTOPBIX HE BXOJIUT MPEIOCTaBICHUE yCIIYTH;

10.2 IlpencraBieHHe HEMOJTHOTO KOMILIEKTa IOKyMEHTOB, HEOOXOAMMBIX
IUIsl IPEOCTABIICHUS YCIIyTH;

10.3 IIpencraBneHHble 3asBUTENEM JOKYMEHTBI YTPaTHIM CHIIy Ha MOMEHT
obpallieHHs 3a yCIyTrou;

10.4 TIlpencraBneHHBIE 3asBUTENEM JOOKYMEHTBHI COJAEP)KAT MOMYUCTKU H
UCIPaBIIEHMsI  TEKCTa, HE  3aBepeHHble B  TMOpSAJIKe, YCTaHOBJIEHHOM
3aKoHoJaTenbcTBoM Poccutickoit @enepannu;

10.5 JIokyMeHTBI coliepaT MOBPEXICHHs, HATUYHE KOTOPhIX HC IMO3BOJISET
B IIOJIHOM 00BEME HCIIONB30BaTh MHGOPMAIMIO U CBEAEHHS, COAEp)Kalluecs B
JOKYMEHTaX JJIsl IIPeIOCTaBICHUS yCIyTH;

10.6 Henonnoe 3amonmHeHue monedi B ¢opMe 3asfBIE€HHSA, B TOM YHCIE B
MHTEpaKTUBHOU popMe 3asBnenus Ha EITY;

10. 7 Ilomaya 3ampoca O MpPENOCTaBIEHHWH YCIYTH M JIOKYMEHTOB,
HEOOXOMMMBIX MJIs TpeNOCTaBJIeHHs YCIyTH, B 3JeKTPOHHOM (opme ¢
HapyllIeHUEeM yCTaHOBIIEHHBIX TpeOOBaHuUH;

10.8 Hecobmonenue ycTaHOBIEeHHBIX cTaThel 11 ®DenepanbHOro 3aKoHa OT
6 anpens 2011 r. Ne [13-®3 «O6 37eKTPOHHOM MOAMUCH» YCIOBHHA MPH3HAHUS
JNEHUCTBUTENBHOCTH, yCUJIEHHON KBATM(DUIIUPOBAHHOM 3JIEKTPOHHOM ITOAITHCH.

10.9 Pemenue 06 oTkase B mpueMe AOKYMEHTOB, yKa3aHHBIX B IIyHKTe 9.2
HaCTOAIIEr0 AJMUHICTPAaTHBHOTO perinaMeHTa, o¢opmisieTcs o GpopMe COraacHoO
IIpunoxenuro Ne 2 k HacToseMy AIMUHUCTPATHUBHOMY PETIaMEHTY.

Pemenne 06 oTkase B mpueMe IOKYMEHTOB, yKa3aHHBIX B IyHKTe 9.2
HACTOALIEr0 AJIMHHHUCTPAaTUBHOTO perjiaMeHTa, HalpaBiseTcss 3asBHUTEINIO
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crioco0oM, ONpENETICHHbIM 3asBUTENEM B 3asiBICHHUU O BBIJaYe Pas3pelIeHHs Ha
NpaBo BEIPYOKH 3€NeHbIX HacaXJeHUH, He No3JHee paboyero AHs, CIeIyIOLIEro 3a
IHEM perucTpaludd TaKoro 3asBlieHHs, JuO0 BbIACTCA B J€Hb JIHYHOIO
obpalieHuss 3a TMOJTyYCHHEM YKa3aHHOTO pEIIeHHS B MHOTO(QYHKIMOHAIBHBIH
LEHTP UM YITOJIHOMOYEHHBIN OpraH.

OTka3 B mpHeMe J[OKYMEHTOB, YKa3aHHBIX B IIyHKTe 9.2 HacTOSILEro
AJIMHHHCTPaTHBHOTO perJiaMeHTa, He MpPEeNsITCTBYeT NOBTOPHOMY OOpalleHHUIO
3asgBUTENS B Y TOJIHOMOYEHHBIN OpraH.

11. McyepnbiBaloliuii nepeyeHb OCHOBAaHHH 0TKa3a B MPeJ0CTaBJIeHHH
yCJIyrH

11.1 Hanuuue mpoTUBOPEUUBHIX CBEAEHUM B 3asBI€HUU U IIPHIIOKEHHBIX K
HEMY JIOKYMEHTaXx;

11.2 HecootBercTBHE HHGOpMALIMK, KOTOPasi COAEPKUTCS B JOKYMEHTaX U
CBEJICHUSX, MPEACTaBICHHBIX 3asBUTENEM, JaHHBIM, [IOJyYEHHBIM B Pe3yJbTaTe
MEXBEJOMCTBEHHOTI'0 3JIEKTPOHHOI'O B3aUMO/IEHCTBUS;

11.3 BrisiBneHa BO3MOXHOCTh COXPaHEHHUS 3€I€HBIX HACAXKICHUMH;

11.4 HecooTBeTcTBHE HOKYMEHTOB, IpEACTaBIAEMBIX 3asBUTENEM, IO
dbopMe wuIM comepkaHWIO TpeOOBaHHMSIM 3aKoHoJaTenbCcTBa Poccuiickoi
®enepauum;

11.5 3anpoc nopaH HEYNOJTHOMOYEHHBIM JIMIIOM.

Pemenue 06 oTkaze B IpenocTaBleHUH YCIyrH, odopmisercs mo ¢opme
coriacHo [Ipunoxenuto Ne 2 x HacTosiieMy AIAMHUHUCTPATUBHOMY PEIJIAMEHTY.

Pemenue 06 oTkaze B mpenoCTaBiIeHUHM YCIyTH, HAIPaBIAETCS 3asABUTENIO
criocoboM, OmNpeneNieHHbIM 3asBUTENIEM B 3asBICHHM O BbIJaye pa3pellieHus] Ha
IIpaBO BRIPYOKH 3€JI€HbIX HacaXIeHUH, He mo3IHee pabodero AHs, CIeIyOLIEro 3a
ITHEM TPUHSATHUS TaKOTo pelleHHs, JTUOO BBIAAETCS B I€Hb JUYHOTO oOpalleHus 3a

MOJyYeHHEM YKa3aHHOIO pEIIeHHs B MHOTOQYHKIIMOHAJIBHBIM LEHTp WIH
YIIOJTHOMOYEHHBIN OpraH.

12. Tlopsinok, pa3Mep H OCHOBaHHS B3HMaHHSA
rocyJapcTBeHHOH NMOIIJIMHbI HJIH HHOH ONJIaThI,
B3MMAaeMOH 3a NpeAoCcTaB/IeHHe MYHHIHNAJAbHOH yCJIyrH

12.1 IlpemgocraBieHue yCIyrH OCyIIeCTBIseTCS 6€3 B3UMaHHsI TLIATHI.

13. MakcHMAaJIbHBIH CPOK OJKHAQHHS B OYepeaH NMPH NMoaaye 3asiBHTEIEM
3ampoca 0 NpeJoCTaBJIeHHH MYHHIMNAILHOH YCJIYrH H NPH NMOJyYeHHH
pe3y/bTaTa NpeAoCTaB/JAeHHs] MyHHIMNAJILHOH yCJIyTH

MakcumanbHBIE CPOK OXHMIAHUS B Ouyepend IpH I[oAade 3ampoca o
NPENOCTAaBIEHUH MYHUUMUNAIBHOW YCOIYTM M TpU T[OJy4YeHWH pe3yibrara
NPEJOCTaBIEHMUs] MYHMLUINAIBHOW YCIyTH B YTIOJIHOMOYEHHOM OpraHe WIH
MHOro(QyHKLIIMOHATFHOM IIEHTPE COCTaBIIseT He Gosee 15 MUHYT.
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14. Cpok perucTpanus 3anpoca 3asiBUTeJIsl O NPeAOCTABJIEHHH
MYHHMIHNAJILHOH YCJIYTH, B TOM YHCJI€ B 3JIEKTPOHHO# dopme

14.1 Peructpanus 3asBieHHs O BblJade paspellieHHs Ha IPaBO BEIPYOKH
3eJIEHBIX HAaCaX/IE€HHWH, MpeCTaBIEHHOrO 3asgBUTENEM YKa3aHHbIMHM B IyHKTe 9.1
HACTOALIET0 AJMHUHUCTPATUBHOIO perjiaMeHTa CIoco0aMH B YIOJIHOMOYEHHBIH
OpraH MeCTHOI'O CaMOYIIpaBJICHHUS OCYIIECTBISETCS He MO3JAHee OJHOro pabodero
JHs, CIIEAYIOLLETO 3a JHEM €ro MOCTYIUIEHHS.

14.2 B ciayyae npencTaBieHHs 3asBICHUS O BbIaue pa3pelleHHs Ha MPaBo
BBIDYOKH 3€JI€HBIX HacaXIEeHHH B 3JIEKTPOHHOU (opMe CrocoboM, yKa3aHHBIM B
NOIIYHKTE «a» MyHKTa 9.1 Hacrosmiero AJMHHHCTPaTHBHOIO perjaMeHTa, BHE
pabo4ero BpeMeHH yMOITHOMOYEHHOIO OpraHa MECTHOTO CaMOyIIPaBleHHs Iu60 B
BBIXO/IHOH, Hepabounii Npa3qHUYHBIN IeHb THEM IOJy4YEHHs 3asiBJIEHUS O BhIJaye
paspellieHdss Ha NpaBO BBIPDYOKH 3€NIEHBIX HACaKAEHHWH CUUTAeTCs MePBBIM
pabounid neHb, CIEOyIOLIMH 3a JIHEM TNpeICTaBIeHHs 3aABUTEIEM YKa3aHHOIO
3asBIICHHUS.

15. TpeGoBaHHs K NOMeLIeHHSAM, B KOTOPBIX MPeI0CTABJIAETCH
MYHHLIHNAJIbHasA ycJayra

MecrononoxeHue aIMAHUCTPATHBHBIX 3[JaHHM, B KOTOPBIX OCYILECTBIISIETCS
NpUeM 3asBI€HMH M JOKyMEHTOB, HEOOXONUMBIX Ui TPedOCTaBlICHHs
MYHHUIIMIIAILHOM yCIyrH, a TakKe BblJaya pe3ylbTaTOB MPeJOCTaBICHHUS
MYHHLIHIIAIBHON YCIYTH, NOJDKHO obecrieunBaTh yA0OCTBO IS TpayKAaH C TOYKH
3pEHHSI MEMIEXOTHOM JOCTYITHOCTA OT OCTAaHOBOK OOIIIECTBEHHOI'O TPaHCIOPTa.

B cnyudae, ecnu uMeeTcs BO3MOXKHOCTh OpraHU3alldM CTOSHKH (IIAPKOBKH)
BO3JI€ 3/1aHMs (CTPOEHMSI), B KOTOPOM pa3MeIleHO TOMEIEHHe IIPHeMa ¥ BbIIa4u
JIOKyMEHTOB, OpraHU30BLIBAaETCS CTOSIHKa (mapkoBKa)ams JIMYHOTO
aBTOMOOHMIIBHOTO TPaHCTIOPTa 3asiBUTeNIEH. 3a MOIb30BaHKME CTOSHKOM (IIapKOBKOM)
C 3asgBUTEJIEH IIaTa HE B3UMAETCH.

Jisi apKOBKH CHENUANBHBIX aBTOTPAHCIIOPTHBIX CPEJACTB WHBAJIHAOB Ha
CTOsIHKe (IIapKOBKe) BhIIeNAeTCS He MeHee 10% MecT (HO He MeHee OJJHOrO MecTa)
st GecruIaTHOM NMapKOBKH TPAHCIIOPTHBIX CPEJCTB, YIPABISEMBIX HHBATUIAMH |,
II rpynnm, a raxke uHBamumamu Il rpynmel B mHOpsAKe, YCTAHOBIEHHOM
IlpaBurensctBoM  Poccmiickoit  @enepauvd, u  TPaHCHOPTHBIX CpEeICTB,
NIEPEBO3SIMIMX TAKMX HHBAIUAOB U (WUJIH) eTeH-HHBATHAOB.

B nensx obecrmeyeHuss GecHpensiTCTBEHHOro AOCTYIa 3asBUTENEH, B TOM
YUCJIE€ TIEPEABUTAIOIIMXCS HAa WHBAIMAHBIX KOJNSACKAX, BXOJ B 3[JaHUE U
TIOMELICHHUS, B KOTOPBIX NPENOCTABJIAETCS IOCYJApCTBEHHAs MYHHIIMIIAIbHAs)
yciyra, obGOpyAyloTcsi MaHAyCaMH, MOpYYHSMH, TAaKTHUIbHBIME (KOHTPACTHBIMH)
NPEAYNPEXNAOMHUMHU 3TIEMEHTaMH, UHBIMM CIIELHATIBHBIMUA TPHCIIOCOOIEHUIMH,
TO3BOJISIOIMMH  00ECTIeYnTh OECIIPENATCTBEHHbIM [OOCTYN M MepeBHKEHHEe
WHBAJIU/IOB, B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit ®enepaiuu o
COLIMAJIBHOM 3aIliTe WHBAJIM/IOB.
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LlenTpaneHeii BxoA B 3/maHue anMuHuCcTpauud MO «CeMuGyropuHCKui
CEITbCOBET» JOJDKEH OBITh 000pY0BaH HH(YOPMALTHOHHON TaOGIHUKOM (BEIBECKOIA ),
coJepraiiel HHPoOpMaITHio:

a)  HaWMeHOBaHHE,;

0)  MecTOHaxOXIeHHe U IOPUAMYECKUH aJipec; pesxuM paboThl;

B)  rpaduk npuema;

r) HOMepa TeNne(OHOB IS CIIPABOK.

ITomemenus, B KOTOpPBIX  MpeAOoCTaBIAeTCS rocy/iapcTBeHHas
(MyHUIUIIATIEHAS ) yciyra, JOJIKHBI COOTBETCTBOBATH CaHUTapHO-
SMHUIEMHOJIOTHYECKUM TIPaBUIIaM ¥ HOPMATHBaM.

ITomemenus, B KOTOpBIX IpeOoCTaBIsAETCS rocyAapCTBEHHas

(MyHUIMIIANIBHAS) yCITyTa, OCHAII[AIOTCS:

a)  NPOTHUBOIOXKAPHOW CHUCTEMOW M CpEIACTBAMH IOXKAPOTYIICHMS;
CHCTEMOH OIOBEILEHMs] O BOSHUKHOBEHHM YpEe3BBIMaHOM CHTYyallUH; CPEACTBAMH
OKa3aHMs [1epBO METUIIUHCKOM ITOMOIIIH;

6)  TyaJleTHBIMH KOMHATaMH I [IOCETHTENEH.

3an oxumaHus 3asBUTENEH 00OPYAYETCS CTYIbSIMH, CKAMBIMHU, KOJTMYECTBO
KOTOPBIX OIPENENAETCS UCXOAd U3 (aKTHUECKOM HArpy3KH M BO3MOXHOCTEM IIs
UX pa3sMelleHHs B TOMEIEHNH, a TaKkKe HHGOPMALIMOHHEIMH CTEHIaMH.

TexcTel MarepuanoB, pa3MelleHHBIX Ha HH(POPMALMOHHOM CTEHIE,
nevyaTaroTcss ynIoOHBIM JUIS YTeHHs MIpH(TOM, 6e3 MCIpaBIEHHH, C BEIACIECHUEM
HauboJiee BaXKHBIX MECT MOIYKHPHBIM HIPH(TOM.

Mecra nnsa 3anonHeHus: 3asBIeHHH OGOPYMYIOTCS ~CTYIBAMHM, CTOJIAMH
(cToiikaMu), 6i1aHKaMy 3asBIEHHUM, THCEMEHHBIMH TIPUHAJIEKHOCTIMH.

Mecra npuema 3asButeneit 060opyayroTcs HHGOPMAIMOHHBIMU TabIHYKaAMHU
(BBIBECKaMHM) C yKa3aHHEM:

a)  HoMepa KaOWHeTa U HAMMEHOBAHHs OTJIENA;

6)  damunuyu, UMeHH U OTYecTBa (IOCIIEAHEE-TIPU HATMYMH), JOJDKHOCTH
OTBETCTBEHHOTO JIUIIa 32 IPHUEM JOKYMEHTOB;

B)  rpaduka npreMa 3agBUTENEH.

PaGo4ee MecTo KaXIOro OTBETCTBEHHOTO JIMLA 3a NPHEM IOKYMEHTOB,
AOJKHO OBITH 06OpPYOBaHO MEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO
AocTyna K HeoOXOAMMBIM HHGOPMAIMOHHBIM 0a3aM [JaHHBIX, I[1€YATAOIIHM
YCTPOUCTBOM (IIPUHTEPOM) M KOIIUPYIOIIMM yYCTPOHCTBOM.

JIuuo, oTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, JOKHO MMETh HACTONBHYIO
TabIMIKy C yKa3aHHeM (aMHINK, HMEHH, OTYeCTBa (TIOCTEHEE - IPY HAINYHK) U
TOJIKHOCTH.

[Tpu IPeIOCTaBIIEHUH MYHHIHITATEHOM YCITyTH UHBaJIMaM
obecrneuynBaroTCs:

a) BO3MOXHOCTh O€CNpEensTCTBEHHOTO AOCTyna K 06bekTy (3JaHHIO,
TIOMEIIEHHIO), B KOTOPOM IPEAOCTaBIAETCS MyHHLMIATBHAS YCIIyTa;

6)  BO3MOXHOCTH CAaMOCTOSITENIBHOTO MEPENBHKEHHS N0 TEPPHTOPHUH, HA
KOTOPOW pacrojIoXKEeHbl 3[aHUS ¥ IIOMEIUEeHHs, B KOTOPHIX IPEIOCTaBIAETCS
MYHULUNIAIbHASA YCIIyra, a TakKe BXOJa B TaKkhe OOBEKTHI M BHIXOAAa U3 HHX,
IIOCAIKH B TPaHCIIOPTHOE CPEACTBO M BBICAOKH H3 HEro, B TOM YHCJIE C
HCII0JIb30BaHUE Kpeciia- KOJSICKH;

16



B)  CONpPOBOXIEHHE WHBAIAIOB, HMEIOIIMX CTOMKHE PpacCTPOUCTBA
(GYHKIIMH 3pEeHUS U CAMOCTOSITENBHOIO NIEPEABHKEHHS,

r)  Hajexallee pasMeleHne 000pyI0BaHUsS U HOCHTeNeH HH(OPMaLIKH,
HEOOXOAMMBIX [Uid obecledeHnss OeCHpensITCTBEHHOIO [OCTyNna HHBAJIHWIOB
3/JaHUSAM M TIOMEIIEHUSAM, B KOTOPBIX MPEeJOCTaBIIeTCs MyHHUIMIAIBHAS yCIIyTa, U
K MYHHIHITATEHOMN yCIIyre ¢ y4€TOM OrpaHM4EHHH MX XKU3HEAEATETbHOCTH;

n)  nybmupoBaHHe HeoOXOOMMOHM JUIi  MHBAIMIOB  3BYKOBOM H
3pUTENBHON HHGOpPMAIMK, a Takke HAJAINKCEH, 3HAKOB M HHOW TEKCTOBOW H
rpadpudeckoii MHGOPMALMKM 3HAKAMH, BBINONHEHHBIMH peNbepHO-TOYEUHBIM
mpudrom bpaitns;

C) IOIIYCK CypIoIlepeBOAYrKa U TUGIOCYPAONEPEBOAYHKA;

®)  JOmyCcK  COOaKd-pOBOJHMKA  NpPH  HAIM4YMH  JTOKYMEHTa,
TIOATBEPXKNAIOIIEr0 €€  CleudanbHoe obydeHHe, Ha OOBEKTH  (3haHMs,
TIOMEIleHHs), B KOTOPBIX IPEIOCTaBJIAIOTCS rOCYAapcTBeHHas (MyHHIUIMAIbHAsN)
YCIIyTH;

3)  OKa3aHWe WHBAJIMIaM ITOMOILY B IIPEOJIONIEHNH 6aphepOB, MEIAOIINX
TOJyYEHHIO UMH TOCYAApPCTBEHHBIX U MyHHULIUINAIBHBIX yCIIyT HapaBHe C APYTHMH
JIMLIAMH.

16. Iloka3aTe/IH JOCTYNHOCTH H Ka4eCTBa MYHHIHNIAJILHOH YCIyTH

16.1  OCHOBHBIMH  TIOKa3aTeIsIMH  JOCTYIIHOCTH  IIPENOCTaBJICHHUS
MYHHILIMITAIIBHOM YCIIyTH SIBISIOTCS:

a) HaJIMYye TOJHOM W TOHATHOM HMH(OpMalUU O IOpPAIKE, CpoKax H
XOfle  TPEJOCTAaBIEHHS  MYHHLMIANIBHOM  yCOyrH B HMH(GOpMalMOHHO-
TeNeKOMMYHHKAIMOHHBIX CETSAX OOIIero IOJb30BaHMA (B TOM 4YHCIE B CETH
« HTEpHETY), CPEACTBAX MAacCOBOX MH(OPMAIIUH;

6) BO3MOXHOCTH IOJy4eHHs 3asBUTENIEM YBEJOMIIEHHH O MPEAOCTaBICHHU
MYHHUIMIATBHON yCITyTH ¢ moMolleio EnuHoro moprana;

B) BO3MOXKHOCTh IIOJlydeHHs HH(OpMALMUM O XOJe IpPeAOoCTaBICHHU
MYHHIMIIATBHOR YCITyrd, B TOM 9YHCI€ C HCIOJb30BaHHEM HMHGHOPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

16.2 OCHOBHBIMH MOKa3aTelsIMUA Ka4yecTBa IIpeIOCTaBIIEHUS
MYHULUNAIBHON YCITYyTU ABISIOTCS:

a) CBOEBPEMEHHOCTh MpPENOCTaBIE€HUs MyHHMLMIAIbHOH YCIyI'd B
COOTBETCTBHH CO CTAHIAPTOM C€ MPEIOCTABIIEHUs, YCTAHOBIIEHHBIM HACTOSIIMM
AJIMUHHCTPAaTUBHBIM PETTIAMEHTOM;

0) MUHHUMAaJIbHO BO3MOXXHO€ KOJHMYECTBO B3aMMOIECHCTBUN TIpaKJIaHWHA
C JOJDKHOCTHBIMH JIMI[AMH, YYACTBYIOIIMMH B IPEJOCTAaBIE€HHH MYHHUIIMIIAIBHOM
yCIIyTH;

B) OTCYTCTBHE OOOCHOBaHHBIX Xano0 Ha geicTBusa (Oe3mercTBHE)
COTPYIHHUKOB U MX HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLIEHHE K 3asBUTEIISIM;

r) OTCYTCTBHE HapylleHHH YCTaHOBJIEHHBIX CpPOKOB B Ipolecce
MPEAOCTABICHUS MyHUILIUITAIbHON YCITyTH;

o)  OTCYTCTBHE 3asBI€eHHM 00 OCHapuBaHUU pELICHUH, IeHCTBHH
(6e3neticTBHs) YTIOTHOMOUYEHHOI'O OpraHa, €ro JOJDKHOCTHBIX JIMLI, IPUHUMAEeMbIX
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(coBeplICHHBIX) IPM IPENOCTABICHHH MYHHMLMIIAIBHOM YCIYTd, IO MTOram
pPaccCMOTPEHHUs] KOTOPHIX BBIHECEHBI pelIeHUs] 00 yIOBIETBOpEHHM (YaCTUYHOM
yJlOBJIETBOPEHUH ) TpeOOBaHH 3asiBUTENIEH.

17. Anble Tpe6GOBaHMH K NMPEIOCTABIEHHIO FOCYIapCTBEHHOH YCIyTrH

17.1 IlepeueHp ycayr, KOTOpble SBISIOTCS HEOOXOAMMBIMH H
00s3aTeNIbHBIMU [UIsL NIPEAOCTABICHUS MYHHMLMIAIBHOW YCIyrW, B TOM 4YHUCIE
CBEIeHHS O JIOKyMeHTe (JIOKyMeHTax), BblgaBaeMOM  (BblIaBae€MbIX)
OpraHW3al{siMU, Y4aCTBYIOLIMMH B MPEJOCTaBICHHH MyHHUIUIIAIBHON YCIyTH

17.1.1 Vcunyru, Heobxomumble HU oOs3aTenbHble i1 IMPEAOCTaBICHHUS
MYHHILUIAIBHOMN YCIIyTH, OTCYTCTBYIOT.

17.1.2 TIlpu mnpenocraBieHMHM MYHHULUIAIBHOM YCIyTH 3alpenaercs
TpeGOBaTh OT 3asIBUTEIS:

a)  TpeCcTaBleHHUS AOKYMEHTOB M HHGOpMAallUM HIM OCYILECTBICHHS
NEUCTBUM, IIPEICTaBICHUE WU OCYIIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMH  @PaBOBBIMM  aKTaMH,  pPEryJUpyIOLIUMH  OTHOLIEHHS,
BO3HHUKAIOIIHE B CBSI3U C NIPEIOCTABICHUEM MYHULIUIIATLHON YCIYTH;

©) TmpencraBieHHWs  JOKYMEHTOB W  HMHQOpPMalUH, KOTOpblE B
COOTBETCTBUM C HOPMAaTHBHBIMH IPaBOBBHIMU akTamu Poccuiickor Dexnepanuu u
AcTpaxaHCKol 00J1aCTH, MyHHUIIUIAIbHBIMHA IPaBOBBIMHM aKTaMH aJMHHHMCTpaIlUH
MO «CeMHOYyropHHCKHH CEIBCOBET» HAXOAATCS B PACIOPSIKEHMHM OPraHOB,
NPEeOCTABNAIONIMX MYHHUIMNAIBHYIO YCIyry, TIOCYJapCTBEHHBIX OpraHOB,
OpraHoB MECTHOI'O camMoynpaBlleHUs U (Mu)moIBe1OMCTBEHHBIX
rOCyJJapCTBEHHBIM OpraHaM W OpraHaM MECTHOT'O CaMOYIIpaBJIEHUs OpPraHH3alhi,
y4acTBYIOIIUX B IPEJOCTaBI€HWH MYHHUIMIAIBHBIX YCIYI, 3a HCKIIOYEHHEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6 ctath 7 DenepalbHOro 3aKoHa OT 27 HIOJA
2010 roma Ne 210-®3 «O6 opraHu3auuy NpeAOCTaBIECHUS IOCYAApPCTBEHHBIX H
MYHUIMNATBHBIX ycIyr» (nanee-Denepanbublii 3akoH Ne 210-D3);

B)  MpEACTaBI€HHMsS NOKyMEHTOB W WH(OpMAIMM, OTCYTCTBHE M (HIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU IMEpBOHAYAILHOM OTKase B
npueMe IOKYMEHTOB, HEOOXOIUMBIX MJI TPENOCTaBIECHUS MYHHULUIAIBHOU
yCIyrH, 1ub0 B TNpPEeNOCTaBICHHH MYHHUIUNATBHOW YCIYTH, 3a HCKIIOYEHHEM
CIIeIyIOLINX CITy4aeB:

1) u3meHeHne TpeOGOBaHMI HOPMATHUBHBIX IPAaBOBBIX AKTOB, KaCAIOIIUXCS
IIPEIOCTABICHUS MYHHULMNAIBHOW YCIYTd, IOC/Ie IepBOHAYaJIbHOM IOJa4u
3asBJIEHUS O NPEJOCTaBICHUY MyHUIIUNIAIbHON YCIIYTH;

2) HanuyWe OMMUOOK B 3asBICHUHM O MPENOCTaBIEHUH MyHHUIMNAIbHON
YCIIyTH U JOKyMEHTaX, IIOJaHHBIX 3asBUTENIEM I10C/IE NIEPBOHAYAIILHOIO OTKa3a B
IIpyeMe JOKYMEHTOB, HEOOXOAMMBIX MJisi MpPEeAOCTaBICHUS MYHHULMIIAIbHOU
yCIyTH, TU00 B NpeNoCTaBI€HUH MYHHUIMIIAIbHOW yCIYyrM U He BKIIOYEHHBIX B
[IPEICTaBICHHBINA pPaHee KOMIUIEKT JOKyMEHTOB,;

3) ucredeHue cpoka AEWUCTBHS AOKYMEHTOB WM HU3MEHEHHEe WHQPOPMAIUH
1oclie TepBOHAYAIILHOIO OTKa3a B INpHeMe JOKYMEHTOB, HEOOXOOWUMBIX I
IPEJOCTaBICHUs  MYHHULUNAIBHOW  yciIyrd, Jubo B  IpeaoCTaBICHUH
MYHHLMNAIBHOM yCITyTH;
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4) BbISBIEHHE JOKYMEHTAIHHO TIOATBEPKAEHHOTO (akta (TPHU3HAKOB)
OIMKOOYHOr0 HIIM IIPOTUBONPABHOIO NEWCTBHs (Oe3meiCTBHA) IODKHOCTHOTO
auna YOTHOMOYEHHOTO oprasa, CITy’KaIlero, paboTHHKa
MHOroGyHKIIMOHATBHOTO II€HTpa, pabOTHHKA OpraHW3alMd, IPeLyCMOTPEHHON
gacTeio 1.1 craten 16 @enepanpHoro 3akoHa Ne 210-P3, npu nepBoHaYaIHLHOM
OTKa3e B [pUeMe JOKyMEHTOB, HEOOXOAMMBIX [UIi  IpeJOCTaBIICHHS
MYHHUIUNAIBHON yCIIyTH, TU00 B MpeIOCTaBIeHUHA MyHUIIUIIAIEHON YCITyTH, O YeM
B TMHMCHMEHHOM BHJE 3a MOJMNMCHIO PYKOBOAUTEIS YIIOJHOMOYEHHOIO OpraHa,
PYKOBOAMTENS MHOrOGYHKIHOHAIBHOTO LIEHTpa MpPU NMEepBOHAYAIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOIUMBIX I TNPENOCTaBIEHHS MYHUIUIAIBHOU
YCIyTH, TH60 pyKOBOIUTENS OpraHU3alluy, IPeIyCMOTPpeHHOH YacThio 1.1 cTaThu
16 ®epepanbHoro 3axkoHa Ne 210-®3, yBemomisieTcs 3asBHTENb, a TaKXKe
NPUHOCATCS U3BUHEHUS 3a JOCTaBlIeHHbIE HEYy10OCTRa.

Paspea III. CocraB, noc/ieoBaTeIbHOCTh H CPOKH BBINOJHEHHS
aJIMHHHCTPATHBHBLIX Npoueayp

18. UcuepnbiBalomuii nepedyeHb aAMHHHUCTPAaTHBHBIX NMpoLeayp

18.1 TlpemocraBieHve MyHMLMIAIBHOW YCIYyTM BKIIOYaeT B cebs
ClieAyIolye aIMUHUCTPATUBHEIE IPOLENYPHI:

a) IIpHeM, IIPOBepKa JOKYMEHTOB U PETUCTpALIUs 3asBIICHUS;

6) momydyeHHe CBeJIEHUH NIOCPEICTBOM MeXBeIOMCTBEHHOTO
UHQOPMAIIMOHHOTO  B3aUMOJEHCTBHS, B TOM YHCIIE C HCIOJb30BAaHHEM
¢benepabHONW TrOCYIapCTBEHHOM HWH(GOpPMAIMOHHON cucTeMbl «EnuHas cucreMa
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoAeicTBuM» (nanee-CMDB);

B) MOATOTOBKA aKTa 00C/IeI0BaHU;

r) HalpaBlieHWe HAYUCJIIEHHH KOMIIEHCAlHOHHOW CTOMMOCTH (TIpH
HaJIUYHH ),

I)  pacCMOTpeHHE JOKYMEHTOB M CBEICHHI,

e) IIPUHSTHE PELIEHHS;

X)  BBIJaYya pe3ylbTaTa.

Omnucanve aIMUHUCTPAaTUBHEIX MPOLEAYp NpeacTaBieHo B [Ipunoxenun Ne
3 K HacTosIEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

19. Ilepevenp aIMHHHCTPATHBHBIX Npoueayp (aeicTBuii) npu
NpeAoCTaBJIeHHH MYHHIIHNIAJIbHOH YCJIYIrH YCJIYyT B 3JIeKTPOHHO#H (popme

19.1 Ilpu npepocTaBIeHUH MyHHLIUITAIBHOM YCIyTH B 3JIEKTPOHHOM (opme
3asBUTEINIO 00eCTIeYnBaAIOTCH:

a)  momydyeHHe HHGOpPMALUM O TMOPSAKE M CPOKax IPEJOCTABIECHMS
MYHHULIUNIAIBHOM YCITYTH;

6) dopMupoBaHHeE 3asBIECHHUS;

B) IOpUEM U perucTpaius YTMOJHOMOYEHHBIM OPraHOM 3asBJICHUS H
MHBIX JOKyMEHTOB, HEOOXOUMBIX AJIS IPEIOCTABIEHUS MYHHIIUIATBHON YCIYIH;
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r) TOTy4eHHe pe3yibTara NpeAoCTaBIeH)s MyHHLIUNAILHOM YCITyTH;

1)  TOoNydYeHHe CBEJEHUH O XOJE PACCMOTPEHHMS 3asBIECHN;

C) OCYLIECTBIEHHE OLEHKM KadecTBa MPEeJOCTaBIEHHS MyHHULUHIIAIBHOM
YCIIyTH;

) mocynebHoe (BHecyneGHOe) o0OXKalOBaHME pEIIEHMA W JeHCTBUH
(6e3peiicTBus) YHomHOMoYeHHOro opraHa iubo nedctsus  (GesnelicTBHe)
NOKHOCTHBIX ~ JIMI]  YIOJHOMOYEHHOTO  OpraHa,  IIPeIOCTaBIISIOIIETO
rocyJapcTBeHHYI0  (MYHHLHMIIANBHYIO)  YCIyry, JiMOO  roCyfapCTBEHHOIO
(MyHHIIMIIAJIBHOTO) CILy>KallIEero.

20. Iopsaok oCyHIeCTB/IeHAS aJMHHHCTPATHBHBIX Npoueayp (AeHcTBHI) B
3JIEKTPOHHOH opme

20.1 ®opmupoBaHUE 3agBICHH.

®opMupoBaHKe 3asBIE€HHS OCYLIECTBIIAETCS IIOCPEACTBOM 3allOJHEHUA
3NIEKTPOHHOM (OpMBI 3asBleHHs Ha EpxuHoM moprane, 6e3 Heo6XOAMMOCTH
JIOTIOTHUTENBHOM [0a4uH 3asBJIeHHs B KaKoi-mu6o HHOHU (opMe.

dopmaTHO-OrUYecKas IIpoBepKa c(hOpMHPOBaHHOTO 3asgBIICHUS
OCYLLIECTBIAETCA MOCTIE 3aMOHEHHs 3asiBUTENEM KaXI0TO U3 MOJIed NIEKTPOHHOH
dopmel  3asBieHus. [IpM BBIABIEHMHM HEKOPPEKTHO 3allOJHEHHOTO  TOJIA
37€KTPOHHOM (OpMBbI  3asBICHHA 3asBUTENb YBEAOMIETCS O XapakTepe
BBISBIIEHHOM OIIMOKM M TIOPAIKE €€ YCTPaHEeHHs [IOCPEACTBOM MH(HOPMALOHHOTO
COOOLIEHHs] HETIOCPEACTBEHHO B SJIEKTPOHHOH (OpMe 3asiBICHHUS.

IMpu GpopMHUpPOBaHKH 3asBICHUS 3asBUTENIO 00ECTIEYNBACTCS:

a)  BO3MOXHOCTh KOIHMPOBaHUS M COXpaHEHHs 3asBICHUA W HHBIX
JIOKYMEHTOB, YKa3aHHBIX B AIMHUHHUCTPATHBHOM perjiaMeHTe, HeOOXOIUMBIX A
IpEeI0CTaBICHUS MyHULIUNATIBHON YCIIyTH;

6) BO3MOXHOCTh Tl€4aTH Ha OYMaXHOM HOCHTeNe KOMHMH 3IIEKTPOHHOH
GbOpMBI 3asiBIICHHS;

B)  COXpaHEHHE paHee BBEIEHHBIX B DJIEKTPOHHYIO (OpMy 3asBICHHUS
3HAQUEHWH B JIO00M MOMEHT IO JKEJaHHWIO II0JIb30BaTelid, B TOM YHCJIE IIPH
BO3HMKHOBEHHMH OINMGOK BBOZA M BO3Bpare Ui IIOBTOPHOTO BBOJA 3HAYEHHUH B
3JEKTPOHHYIO (HOpMY 3asBIEHHUS;

r) 3aIl0JIHEHKE T10JIeH JIEKTPOHHON (OpMBI 3asBICHMs 10 Hayajla BBOJA
CBeJIeHUI 3asBUTENEM C MCIOIb30BaHMEM cCBeleHMi, pasMelieHHbIx B ECUA, u
CBEJEHMH, ONMyONMKOBaHHEIX Ha EIWHOM mopTaje, B 4YacTH, Kacalollencs
cBeeHuH, oTcyTcTByromux B ECUA;

I)  BO3MOXHOCTH BEpPHYTbCA Ha I0O0OH U3 3TaloB 3alOJHEHHS
5]IEKTPOHHOM (HOPMBI 3asBlIeHUs €3 ToTepH paHee BBeJEHHOH HHGOPMAIIUH,

€) BO3MOXXHOCTh JOCTyma 3asBUTeNs Ha EjauHoM mnoprane, kK paHee
[IOJIaHHBIM MM 3asBJIEHHSM B Te€UeHHe He MeHee OQHOIo roja, a TakXke 4aCTUYHO
chOpMHPOBaHHBIX 3asBIECHUH - B TEUEHUE HE MEHEE 3 MECSLIEB.

CbhopMupoBaHHOE ¥ MOJANMCAHHOE 3asBIEHHE M HHBIE JTOKYMEHTBI,
HEOOXOAMMBIE I MPEIOCTaBICHUsS MyHHUIMIANBHON YCIyr'H, HalpaBisAIOTCS B
Y1olHOMOYEHHBIH opraH mocpeactBoM EauHoro nopraina.
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20.2 VYnomHOMOYEHHBI opraH ofecrneYyMBaeT B CpPOKH, YKa3aHHbIE B
nyHkrax 14.1-14.2 nacrosimiero AIMUHUCTPAaTUBHOTO perjlaMeHTa:

a) IpMeM  JOKYMEHTOB, HEOOXOOMMBIX UIsI  IpPeNOCTaBICHUS
MYHULIMNIANBHOM YCIIyTH, U HallpaBlieHHE 3asBUTEIIO 3JEKTPOHHOI'O COOOIIEHHS O
NOCTYIUICHUH 3asIBICHUS;

6)  perucrpauuio 3asBIE€HHS U HAlpaBleHUE 3asBUTENIO YBEIOMIICHHUS O
perucTpaiyu 3asBieHus 100 06 oTkaze B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsl IPEJOCTABIICHUS] MyHULIMIIATBHOMN yCIIyTH.

20.3 DnexTpoHHOE 3asBlIEHUE CTAHOBHUTCS AOCTYIIHBIM Ui AOJKHOCTHOI'O
auua YTOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a INpPUEM U PETHUCTPALMIO
3asBleHUs (Hajiee- OTBETCTBEHHOE [OJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MH(OPMAITMOHHON CHUCTEMe, HUCIONb3yeMOH YTIOTHOMOYEHHBIM OpraHOM JUIs
IpeJOCTaBlIeHUs MyHULIMNIATbHOU yciayrH (nanee-I C).

OTBETCTBEHHOE JODKHOCTHOE JIUIO:

- IIpOBepseT HaM4Me 3JIEKTPOHHBIX 3asABJICHHH, MOCTYMHUBIIUX IOCPEICTBOM
Enunoro noprana, ¢ nepuoAUYHOCTHIO HE pexe 2 pa3 B IEHb;

- paccMaTpHBaeT MOCTYIUBIINE 3asBJIEHHUS U MPUIOKEHHbIE 00pa3bl JOKyMEHTOB
(IOKyMEHTHI);

- TpPOM3BOAMT [JEHCTBHUS B COOTBETCTBUM C IyHKTOM 18&.1Hacrosiero
AZMUHUCTPAaTUBHOTO perjiaMeHTa.

20.4 3asgBuTemo B KauecTBe pe3ysbTara NMpeAOCTaBICHHUS MYyHHIMIIAIBHON
yciyru obecrieqnBaeTcsi BOSMOXKHOCTh MOTY4YeHHs JOKyMeHTa:

- B (opMe DIEKTPOHHOTO  JOKyMEHTa, MOJINHUCAaHHOTO  YCHJIEHHOU
KBaJIMGUIIMPOBAHHOM 3JIEKTPOHHOM MOAMMKCHIO YIIOJIHOMOUYEHHOI'O JAOKHOCTHOTO
nuna YTIOJHOMOYEHHOI'O OpraHa, HallpaBIEHHOTO 3asBHUTENIO B JIMYHBIA KaOWHET
Ha EnunoMm nopraue;

- B Buze 6yMaxXHOro JOKyMEeHTa, MOATBEPKAAOIIET0 CoepKaHUe IEKTPOHHOTO
IOKyMEHTa, KOTOpPBIA 3asBHTENb IMONy4aeT MpU JIMYHOM OOpallleHUH B
MHOTOYHKIIHOHAIIBHOM LIEHTpE.

20.5 Tlomydyenue wuHPOpPMAIMM O XOJI€ PACCMOTPEHHs 3asBIEHUS U O
pe3yibTaTe NMpEeAOoCTaBIeHUS MYyHHUIMNAIbHOH YCIYI'W NMPOW3BOIUTCS B JIMYHOM
xabunere Ha EnuHoM moprarne. 3asBuTenbh MMeeT BO3MOXHOCTh IPOCMAaTpPUBaTh
CTaTyC O3JIEKTPOHHOI'O 3asBI€HHUS, a Takke HHPOPMAIMI0 O JaJIbHEWIINX
NEeUCTBHUAX B IMYHOM KabHHeTe 1o COOCTBEHHOM WHULIMATUBE, B TI060€E BpeMs.

IIpy npemocTaBleHWM MYHUIUNATBHOW YCIYyTH B 3JEKTPOHHOM (opme
3asBUTEIIIO HAIIPABISAETCS:

a) yBeZIOMJICHHE O TpUeME U PETUCTPALMM 3asBJIEHUS U UHBIX JOKyMEHTOB,
HEOOXOIMMBIX JUIf TIPENOCTABIEHHS MYHHULHUNAIBHOW YCIYIH, COJepIKallee
cBellcHus O (akTe INpuema 3asBIE€HHS H JOKYMEHTOB, HEOOXOMUMBIX IS
NIPeIOCTaBIEHHs MYHULIUIIANBHON YCIyTH, ¥ Ha4yajle poLexyphl IPeI0CTaBICHUS
MYHHUIIUNIAIBHOM YCIyTH, a TaKXe CBEJeHHs O JaTe M BpPeMEHHU OKOHYAHHUS
IPEJOCTaBIEHMsI MyHUIIMNIATIBHOM YCIIyTH TM60 MOTUBUPOBAaHHEIN OTKa3 B IpHEMe
JIOKyMEHTOB, HEOOXOAUMBIX AJIS IPEJOCTABIICHUS MyHHUIIUITAIBHOM YCITYTH;

6) yBeZOMIIEHHE O pe3ylbTaTax PacCMOTPEHHs TOKYMEHTOB, HEOOXOIMMBIX
Uil TIpEOCTaBI€HMsS MYHMLMIIAIBHOM YCIYI'H, COJEep)Kallee CBEJEeHUS O
NPUHSATHH TIOJIOXKHMTEIBHOIO PEIIEHHUs O IPEJOCTaBI€HNH MyHHIIMIIATHHON YCITyTH
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M BO3MOXXHOCTH NOJIyYHTh PE3yNbTaT IPEJOCTaBIEHUS MYHHUIMIANBEHON CIyrH
160 MOTMBMPOBAHHBIN OTKAa3 B [IPEAOCTABIEHHH MYHHIMITAIBHON yCITYTH.

20.6 Onenka kavyecTBa NPEAOCTABICHHS MYHHLMIIAILHON YCIIyTH.

Ouenka Ka4yecTBa MIPEeIOCTaBIECHUS MYHHLANIATBHOM yCIYTH
OCYIIECTBIACTCS B COOTBETCTBMM ¢ IIpaBunamMu oOIEHKH TrpaxkaaHaMH
3(h(PEKTUBHOCTH NEATENBHOCTH PYKOBOAMTENEN TEPPUTOPHATHHBIX OPraHOB
(enepanbHBIX ~ OpPraHOB  HCIIONHHTENBHOM  BIacTM  (MX  CTPYKTYPHBIX
MoJpa3sfieleHui) ¢ yd4eToM KadecTBa IPEeJOCTaBIEeHHS HMMH TI'OCYJapCTBEHHBIX
YCIIYT, a TaK)Ke IPUMEHEHUS] pe3yIbTaTOB YKa3aHHOW OMEHKHM KaK OCHOBAHMS IS
IPUHATHS peLeHuH 0 JOCPOYHOM IpeKpalleHIu UCIIOJIHEHUS
COOTBETCTBYIOIIIMMH DPYKOBOAMTENSIMU CBOUX [JOJDKHOCTHBIX OOs3aHHOCTEI,
YTBEpXXI€HHBIMH TocTaHoBIeHUeM [IpaBurensctBa Poccuiickoit @eneparyu ot 12
nekabps 2012 roma Ne 1284 «OG6 oueHke rpaxaaHaMu >((PEKTUBHOCTH
ACATENbHOCTH PYKOBOAUTENIEH TEPPUTOPHAIBHBIX OPTaHOB (eIepaIbHbIX OPTaHOB
UCTIOJTHUTEIBHOM BJIaCTH (MX CTPYKTYPHBIX MOApAa3lelleHHii) U TEPPUTOPUATBHBIX
OpraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (GOHOOB (MX pPErHOHAIBHBIX
OTHENEHHA) C YYeTOM Ka4yecTBa IPEAOCTaBIE€HHs TI'OCYAAPCTBEHHBIX YCIYT,
PYKOBOJIUTENIEH MHOTO(QyHKITHOHATBHBIX IIEHTPOB IIpeI0CTaBIIEHHUS
FrOCYJJapCTBEHHBIX M MYHHUMUNAIBHBEIX YCIYT C y4e€TOM KayecTBa OpraHH3allih
[IPEIOCTaBIICHHs TOCYAapCTBEHHBIX M MYHHLMIAIBHBIX YCIyI, a TaKXe O
NPUMECHEHHH DE3yNIbTATOB yKa3aHHOM OLEHKH KaK OCHOBAaHHUS IS TIPUHATHS
pELIeHHH O [JOCPOYHOM TpEKpalleHWHd HCIOJIHEHHS COOTBETCTBYIOLUMMHU
PYKOBOJHUTENSIMH CBOMX JOJDKHOCTHBIX 00S3aHHOCTEM.

20.7 3asBuTemo obecrmevnBaeTCs BO3MOXKHOCTh HANpaBleHUs Xalob6sl Ha
pelleH s, JeUCTBUS UK Oe3elicTBre YTIOMTHOMOYEHHOTO OpraHa, JOKHOCTHOIO
nmyaia  YIOJHOMOYEHHOTO oOpraHa JHM0O0 MYHHMIMIAIBHOIO —CIY)KAIlero B
COOTBETCTBHH CO cTaTthedl 1.2 ®enepanpHoro 3akona Ne 210-®3 u B mopske,
YCTaHOBJIEHHOM IocTaHoBjIeHHeM IIpaButenscTBa Poccutickoit ®@eneparmu ot 20
Ho6ps 2012 roga Ne 1198 «O denepabHOi rocyaapcTBEHHONW HHPOPMAIMOHHOM
cucreMe, obecrnednBarolei mporecc qocyae6Horo, (BHeCy1e6HOr0) 06KaloBaHus
peuieHud M JeWcTBHM (6e3meHCTBUS), COBEpUIEHHBIX MPH IMPEAOCTABICHUH
rOCYJapCTBEHHBIX ¥ MyHHUIIUIIANbHBIX YCIYT.

Pasgen IV. ®opMbl KOHTPOJIA 32 HCIIOJHEHHEM
aIMHHHCTPATHBHOIO perjiaMeHTa

21. Iopsixok ocylecTBIEHHS TEKYIEro KOHTPOJIS 3a coGJII0JeHHe H
HCIIOJTHEHHEM OTBETCTBEHHBbIMH JO/IKHOCTHBIMH JIHLIAMM NOJI0KeHH H
perjiaMeHTa H HHbIX HODMATHBHBIX NPAaBOBbIX AKTOB, YCTAHABJIHBAIOLIHX
TPeGOBaHHs K NPeJOCTABICHHI0O MYHHLIHNAILHOM YCJIYrH, a TAKKe
NPHHATHEM HMH pelleHHi

21.1 Texymmii KOHTPOIb 32 COGIIOJEHHEM U MCIONHEHMEM HACTOSILEro
AJIMVHUCTPaTUBHOTO ~peIJaMeHTa, WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
yCTaHaBIUBAIOUIMX TpeOOBaHMA K IIPEJOCTABIECHHIO MYHHLHMIAILHOW YCIyTH,
OCYILECTBIIETCS  Ha  IIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMH  JIHI[AMH
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AJIMUHUCTpaLlU¥, YNOJHOMOYEHHBIMH Ha OCYIIECTBIEHHE KOHTpOJA 3a
TIpeI0CTaBJIEeHHEM MYHUIIMIIATBHOM YCITyTH.

JIns  Texymiero KOHTPOJS  MCIIONB3YIOTCS ~ CBEEHHs  CIIyxeOHOoM
KOPPECIIOH/EHIIHH, YCTHas W MHCbMEHHas HHQOpMaLUsi CIEIHAIUCTOB H
JOJDKHOCTHBIX JIML AIMUHHCTPALIUAH.

Texyluii KOHTPOJIb OCYIIECTBISAETCS ITyTEM IIPOBEIECHHUS IPOBEPOK:

a)  pelieHHd O TpenocTaBieHHH (06 OTKa3ze B IIPENOCTABICHUH)
MYHUIMIIAIBHON YCITyTH;

6)  BBISBICHHUS U YCTPAHEHHUs HapylIEHHUM [IpaB rpakKIaH,

B)  pacCMOTpEHHS, NPUHATUS pelleHHH M TOATOTOBKM OTBETOB Ha
o0pallleH’s TPaXKIaH, CofiepKallire alo0bl Ha peleHus, JeHcTBHs (6e3nelcTaue)
JOJDKHOCTHBIX JTHIL.

22. ITopsaoK H NEPHOAHYHOCTH OCYIIeCTBJIEHHS MJIAHOBBLIX H BHENIAHOBbLIX
NPOBEPOK MOJHOTHI H Ka4eCTBa NPeAOCTABICHHS MYHHIMNAIbLHOH YCIYTH, B
TOM 4YHCJIe NOPSAOK U (POPMBI KOHTPOJIA 32 MOJHOTOH H Ka4eCTBOM
npeI0oCTaBIeHHs MYHHIIHNIAJIbLHOMR YCJIyrH

22.1 KoHTpoIb 32 MOJHOTOM U Ka4eCTBOM IIPEJIOCTaBIEHH MyHHIIUITATbHON
YCIIYTH BKJIIOYAET B ceOsl IPOBeICHUE MIIAaHOBBIX M BHEILIAHOBBIX ITPOBEPOK.

22.2 IInaHOBBIE MPOBEPKHU OCYLIECTBIIAIOTCS HA OCHOBaHUH MOJOBBIX IJIAHOB
paboTel  YIOIHOMOYEHHOIO  OpraHa,  YTBEpKIaeMbIX  PYKOBOIMTEJIEM
Y110JJTHOMOYEHHOI'0 OpraHa. '

Ilpy 1UIaHOBOW MpOBEpKE TMOJNHOTHI M Ka4yecTBa IPENOCTaBICHHA
MYHHLIMITAIEHOM yCITyTH KOHTPOJIIO MOJJIEXKAT:

- cobIIIO/IeHEe CPOKOB MPEJOCTABICHUS MyHULUIIATIbHOM YCIIyTH,

- cOOIIIOIeHHE TIOJIOKEHUH HACcTOAMIEero AJMUHUCTPATUBHOTO PETJIaMEeHTa;

- NpaBWIBHOCTh M OOOCHOBAaHHOCTH IIPHHATOTO pelleHMs o0 oTkase B
MIpeIOCTaBICHUH MyHULIMIIAJIBHOM YCIIyTH.

OcHOBaHHEM IS POBE/ICHUS BHEIIAHOBBIX ITPOBEPOK SBIISIOTCA:

a) MOJlydeHHe OT TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMoyIpaBjieHHss HHpOpPMalM¥ O [PEANOoJiaraéMbIX WM  BBIABJICHHBIX
HapyIIeHUSX HODMAaTMBHBIX INpaBOBBIX akTOB Poccuiickoii  ®exepauuy,
HOPMAaTHBHEIX MIPABOBEIX aKTOB ACTpaxaHCKO#M 0051acTH, HOPMAaTUBHAIX IIPABOBBIX
aKTOB OpraHoB MecTHoro camoymnpasieHuss MO «CeMUOyropuHCKHM CETECOBET»

6) ofOpameHus TrpaxaaH U IOPUAMYECKHMX JIMI[ Ha HapyIIeHHs
3aKOHOJATENLCTBA, B TOM YHCIE Ha Ka4yeCTBO NPEAOCTaBIE€HHS MYHHUIMIIATbHOM
yCIIyTH.

23. OTBETCTBEHHOCTh J0JKHOCTHBIX JIMII 32 PellleHHs H JeHCTBHSA
(Ge3peiicTBHE), NPHHHEMAaeMbIe (OCylIeCTBAsIEMbIe) HMH B X0/1€
NnpeIoCcTaBJIeHHs] MYHHIIHNIAJIbLHOH YCJIyrH

23.1 Tlo pe3ynpTaTaM IIPOBEACHHBIX IIPOBEPOK B Clly4yae BBIABICHHUSA
HapyIIeHHI TIOJIOKEHUH  HAcTOAIEero AJIMMHHCTPaTHBHOIO  PErJaMeHTa,
HOPMAaTHBHBIX IIPABOBBIX aKTOB AcCTpaxaHCKOH o00macTH ¥ HOPMaTHBHBIX
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IIPaBOBBIX aKTOB OPTraHOB MecTHoro camoymnpasinenus MO «CemuOyropuHckui
CeNbCOBETY» OCYLIECTBIISETCS NPUBIEUEHHE BUHOBHBIX JIMI K OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKOHOJaTebcTBOM Poccuiickor Penepanuu.

INepcoHabHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 32 TMPaBUIBHOCTE M
CBOEBPEMEHHOCTh TPHHSATHS pElIeHHs O IIpefocTapieHud (00 oTkase B
NIPeJOCTABIEHAN) MyHHIMTATEHON YCIYTH 3aKpeIuiieTcss B MX JOKHOCTHBIX
perjiaMeHTax B COOTBETCTBHMH C TPeOOBAaHUAMH 3aKOHOJATENIBCTBA.

24, TpeGoBanus K nopsaaKy H ¢opMaM KOHTPOJIs 32 PEAOCTaBJICHHEM
MYHHUHMNAJbHOH yCIyrH, B TOM YHCJIE CO CTOPOHBI FPAXKAAH, HX
o0beHHEHHI H OpraHU3alMi

24.1 Tpaxpmane, WX OObeIWHEHHMs ¥ OpraHu3alid MMEIOT TIPaBoO
OCYIIECTBJIATh KOHTPOIb 3a NPENOCTAaBICHHEM MYHHLMNAIBHOH YCIyrd ITyTeM
ToJTy4eHUss HHGOPMALMK O XOZie PENOCTABIEHHS MyHUIUNIATBHON YCIIYTH, B TOM
YHCIIe 0 CPOKaX 3aBeplIeHHUs aIMUHUCTPATHBHBIX IIPOLeRyp (AeHCTBHH).

I'paxnane, Mx 00ObeIUHEHU U OPraHU3aLMU TAKKe UMEIOT IIPaBo:

a)  HANpaBJIATh 3aMEYaHMA U [IPEUIOKEHHS TT0 YIYYIIEHHUIO JOCTYTHOCTH
¥ Ka4ueCTBa [peIOCTaBIECHUs MyHUIMIIAIBHOM YCITYTH;

6) BHOCHTB NIPELJIOKEHHS O Mepax IO YCTPaHEHHUIO HapyLIeHHH HAaCTOAIIETO
AIIMHHHCTPATUBHOTO PErVIaMeHTA.

24.2 JIo/KHOCTHBIE JTUIA YTIOMHOMOYEHHOTO OpraHa IMPMHUMAIOT MEphI K
IIPeKpaIeHHI0 JOMYLICHHBIX HapyIIeHUH, yCTPaHAIOT NPHYMHBI U yCIIOBH,
CrocoOCTBYIOIIHE COBEPIIEHUIO HAapy IIEHHUH.

UudopMalms 0 pe3ylbTaTax PacCMOTPEHHs 3aMeYaHW# M IpeUIOKeHHH
rpakiaH, WX OOBENMHEHMH WM OpraHM3allMii JOBOJMUTCA 10 CBEACHWS JIHIL,
HaNpaBUBIINX 3TU 3aMEYaHHs U MPEIOKEHHS.

Paszea V. locyneGublii (BHecy1e0HbIH) MOPSAIOK 063kanoBaHusl peLIeHHH 1
peiicTBuii (Oe3nelcTBHS) OPraHa, NpeI0CTaBAIOIIEero rocy1apcTBeHHYI0
(MyHHIHIAJbHYI0) YCJIYTY, 2 TAKKe HX A0KHOCTHBIX JIHIL, FOCYy1apCTBEHHBIX
(MyHHIMNAJIbLHBIX) CTYKAIIHX

25. IIpaBo 3asiBHTEJIS Ha 002Ka/10BaHHE

3asBUTENh HMeET IIPaBO Ha OOKATOBaHWE peIleHHs W (WIH) NeWCTBUH
(6e3meiictBus)  agmumuctpaimd MO «CeMHOYrOpWHCKHN  CEIBCOBETY,
JNOIKHOCTHBIX L agmuHHuctpaid MO  «CeMHOYrOpMHCKHA — CENnbCOBETY,
rOCY/APCTBEHHBIX (MYHMUMIIANbHBIX) CIy)XalldX, MHOro(yHKIHOHAIEHOIO
IleHTpa, a TaKke pabOTHMKa MHOrOQYHKIMOHAIBHOTO  II€HTpa  IpH
TIpeOCTaBIeHHH MyHHUIUIATBHOM yCIyrd B Jocye6HOM (BHeCY1eGHOM) mOpsIKe
(manee-xanob6a).
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26. Opranbl MeCTHOr0 caMOyNpaBJIeHHs, OPraHH3AIMH H YIIOJTHOMOYEHHbIE
Ha paccMOTpeHHe Hxaa00bl THLA, KOTOPbIM MOKeT ObITh HaNpaBJieHa Kaa00a
3afBHTEJIA B JocyAeOHOM (BHecyaeOHOM) mopsigke

26.1 B mocyne6HoM (BHecyneOHOM) MOpsAKE 3asiBHTENb (IPEACTABUTEND)
BIIPaBe 0OPATUTHCS C Kal060i B MUCEMEHHOMH GopMe Ha 6yMaXKHOM HOCHTEIE WITH
B DJIEKTPOHHOM (hopMe:

a) B YIOJIHOMOYEHHBI OpraH - Ha pelleHHe W (MIH) OeHCTBHSA
(be3mericTBUE) HOMKHOCTHOTO JIUIIA, PYKOBOAUTENS CTPYKTYPHOI'O TOApa3eeH s
YIOJIHOMOYEHHOrO oOpraHa, Ha pemieHHe W JOedcTBus  (Oe3melcTBHE)
VYTI0THOMOYEHHOI0 OpraHa, pyKOBOJHUTENSA Y MOJTHOMOYEHHOT'O OpPraHa,;

6) B BBIIIECTOAIINI OpraH Ha pemieHue U (WiK) AeidcTBHs (Oe3meicTBHE)
JOJDKHOCTHOTO  JIMLA,  pPYKOBOAMTENS  CTPYKTYpHOTO  MOApa3AelieHHs
VY 1I0JIHOMOYEHHOT0 OpraHa;

B) K PyKOBOIWTENO MHOTOQYHKIHOHAJIBHOTO LIEHTpPA - Ha PELIEHHS W
nevicteus (6e3neiicTBre) paboTHHKa MHOTOGYHKIHOHAIBHOTO LIEHTPA;

I) K y4YpeOWTen0 MHOro()yHKIMOHAJIBHOTO LIEHTpa - Ha pelleHHe H
nericteus (be3nelicTBre) MHOTOQYHKIMOHAIBHOI'O LIEHTPA.

B  VYnonHomoueHHOM opraHe, MHOro)yHKUIHMOHAJILHOM LEHTpe, Y
ydpeauTens MHOroQyHKIHOHABHOTO LIEHTpa ONpelelNsioTCsS yIOJIHOMOYEHHEIe
Ha pacCMOTPEHHE Kanob JOKHOCTHBIE JTHIIA.

27. Cnoco6bl MH(pOPMHPOBAHHA 3asiBUTE/IEH 0 MOPAAKe NOJAYH H
paccMOTpeHH KaJio0bl, B TOM YHCJ€ ¢ Hcnosb3oBaHHeM EaqnHoro noprana
rocyAapcTBeHHbIX H MyYHHIHNAJIbHBIX YCIyT (pyHKIHH)

27.1 HWudopmauus o mopsake MOJaYd U PACCMOTPEHHUS KaloOBI
pa3MelaeTcss Ha HMH(QOPMAIIMOHHBIX CTEHJaxX B MeCTaX IpefoCTaBICHHs
MYHULIUNAIEHON YCITyTH, Ha caiiTe YTOJHOMOYeHHOro oprada, EquHoM mopraie,
a TakXe IPeJOCTaBIIsIeTCS B YCTHOH ¢opMme mo TenedoHy U (MIM) Ha JTHUYHOM
nprueMe JUOO0 B NUCbMEHHONW (GopMe IIOYTOBHIM OTIPABIEHHEM HO aapecy,
yKa3aHHOMY 3asBUTeNeM (TIpeICTaBUTENIEM ).

28. IlepeyeHb HOPMATHBHbLIX IPAaBOBLIX AKTOB, PeryJTHPYIOIIHX MOPAIOK
aocyaedHoro (BHecyaeOHOro) o6:xaioBaHus AecTBuii (0e3gelicTBuA) U (HJIH)
pelieHHH, NPHHATHIX (OCyILIEeCTBJIEHHbIX) B X0/1€ NPeA0CTABJIEHHS
MYHHIHNAJIbHOH YCJIYTH

28.1 Ilopsgok pocymebHoro (BHecyneOHOro) OOXKAJIOBaHUS PEIIEHUH H
nevcTBui  (6e3melcTBUS) YTIONTHOMOYEHHOTO OpraHa, IpeAoCTaBISIOLIETO
rOCyJapCTBEHHYIO0 (MyHHMLHMNAIbHYIO) YCIYTy, a TaKke €ro JOJDKHOCTHBIX JIMIL
perynupyercs:

- @epnepanbHeIM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MyHULIUTIAIBHBIX YCIIYT»,

- noctaHoBieHreM IIpaButennsctBa Poccuiickoit denepanun or 20 Hos6ps 2012
roma Ne 1198 «O ¢enepanbHOi rocyaapCTBeHHON HHGOPMALMOHHON CHCTEME,
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obecerBaoLIeii mporece A0cyae6HOro (BHeCy1e6HOT0) 06XKaNoBaHUs PEIIeHUH
U nedctBud  (Oe3melcTBHMsA),  COBEPIICHHBIX  TNPH  MPEJOCTaBICHHM
roCyJapCTBEHHbBIX U MyHMIMIATBHBIX YCIyT».

Pa3gen VI. Oco6eHHOCTH BBINOJHEHHS aIMHHUCTPAaTHBHBIX Npoueayp
(meiicTBHIi) B MHOro()yHKIIHOHAJIbHbIX LIEHTPaxX Npe1oCTaBICHH
rocyapcTBeHHbIX H MYHHIIHNIAJIbHBIX YCJIyT

29. UcuepnpiBalomMii NepeYeHb aIMHHHCTPATHBHLIX MpoLeayp (meMcTBHH)
NpH NpeJoCTaBIeHHH MYHHIHNIAJIBHOH YCJTYTH, BHINOIHAEMBIX
MHOro¢pyHKIHOHAJIbHLIMH EHTPAMH

29.1 MHoro®byHKIMOHAIbHBINA LEHTP OCYIIECTBIAET:

a) HHPOPMHMpOBaHHEe  3asBHTENEW O  MOPANKE  MPEJOCTABICHHA
MYHHLIHNAIBHOHR YCIIyTH B MHOTO()yHKIHOHATBHOM LIEHTPE, 0 UHBIM BOIPOCaM,
CBA3QHHBIM C  [pPENOCTaBIeHHEM MYyHHIMIATBHOM  YCIyrW, a  Takxke
KOHCYJIFTUPOBaHHE 3asBUTENIEH O TOPSAAKE NPEIOCTaBICHUA MYHUIMIIAIBHON
YCIyTH B MHOIO(yHKITMOHATTBHOM LICHTPE;

0) BHIJAYy 3ajdBHTENIO pe3ylbTaTa MpefOoCTaBICHHS MYHUIMIAIBHON
yenyru, Ha GyMaXHOM HOCHTeJNe, MOJTBEPXKAAIOMX COCPIKAHHE SIEKTPOHHBIX
JOKYMEHTOB, HalpaBJI€HHBIX B MHOTOo()yHKIIHOHANBHBIM LEHTP MO pe3ylbTaTam
TIpeIoCTaBlIeHNs. MyHHIIUITATBHOM YCIIyTH, @ TaKXe BblIaya JOKyMCHTOB, BKItO4ast
coCTaBJIeHME Ha OyMa)XHOM HOCHTEJIE U 3aBEpPEHHUE BBIIMCOK U3 UHGOPMaLIMOHHBIX
CHCTEM OPraHOB, MPEAIOCTABIAIOLIMX rOCy JapCTBEHHBIX (MyHHULIMIATBHBIX) YCIIYT;

B) WHBIE TpOLEeAYpbl W NEHCTBHUS, MpPEAyCMOTPEHHBIC ®denepanbHbBIM
3axoHOM Ne 210-®3.

B cooTBeTCTBHY C YacThio 1.1 cratbyu 16 @enepanbHoOro 3akoHa Ne 210-®3
IS peald3aldyd CBOMX (QyHKIMHA MHOTrO()yHKIIHOHAIBbHBIE LEHTPhI BIIPaBE
IPUBJIEKATh UHBIE OPraHU3aI|H.

30. UudopMupoBaHHe 3asgBHTEIEH

30.1 MuadopMmupoBaHHe 3asABUTENs MHOrOQYHKIHOHAIBHBIMH LEHTPaMH
OCYILECTBIISAETCS CENYIOIUMH CIIOCOOaMH:

a)  IOCPEeICTBOM IPHUBJIEYEHHUs CPEACTB MAaCCOBOM HH(OPMAIIUH, a TaKKe
IyTeM pa3MelleHUs HHGOPMALMK HAa ODUIMATBHBIX CaTax W MHPOPMAIHOHHBIX
CTeHJaX MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

6) npu obpallleHHuH 3asBUTENS B MHOTO(YHKIIMOHAIBHBIA LIEHTP JIMIHO,
o TeneoHy, MOCPEJCTBOM IOYTOBBIX OTMPABIEHHH, NHO6O MO 3JIEKTPOHHOH
IIOYTE.

I[Ipu nuuHOM OGpaiieHuH pabOTHUK MHOrOGYHKIMOHAIBHOTO HEHTPa nopobHO
uHQOPMHpYeT 3asBHTENEl O WHTEPECYIOMM HX BOMpOCaM B BEXIMBOW
KOppEeKTHON ()OopMe C HCIIOJIb30BaHHEM O(HIMAIBHO-AENOBOTO CTHIS PEYH.
PexoMeHlyeMoe BpeMs MpeNOCTaBleHHs KOHCyIbTamu-He Gomee 15 MUHYT,
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BpeMsi OXHJIaHHA B OUYepelM B CeKTope HH(MOPMHUPOBAHUS ISl TIOTYYEHHS
MHGOpMaLMK O MyHULUMIIAIBHBIX yCIyrax He MOXKET IIPEBbIIATh 15 MUHYT.

OtBeT Ha TenehOHHBIM 3BOHOK MOKEH HAYWHATHCS C WHGPOpPMALUU O
HAaWMEHOBaHWM OpraHu3aliy, GamMHIWK, WMEHH, OTYECTBE U JOJDKHOCTH
paboTHHKa MHOTO()YHKUIHOHAIBHOTO LIEHTPA, NMPUHSBLIETO Tele(OHHBIH 3BOHOK.
UHouBHIyaTbHOE YCTHOE KOHCYJIBTHPOBaHWE MpH OOpallleHWH 3asBUTENS IO
TeneGoHy pabOTHHK MHOTO()YHKIIMOHAJIBHOTO LIEHTPa OcyIecTBisieT He bonee 10
MHUHYT;

B ciydae ecnu s moAroToBkH oTBeTa Tpebyercs Gosiee MpoaOKUTENBHOE
BpeMs, pabOTHHUK  MHOTOQYHKIIMOHATBHOTO  LEHTPA,  OCYIIECTBISIOLINMA
WH/IMBH/IyalIbHOE YCTHOE KOHCYJbTHPOBaHHE 1O Tele(oHY, MOXKET NpeaoXKHUTh
3asiBUTEIIIO:

a)  H3IOXHUTH oOpalleHHe B MHCbMEHHOW (opme (OTBET HampaBiseTcs
3asBHUTEIIO B COOTBETCTBHH CO CITOCOOOM, YKa3aHHBIM B OOpallleHHH );

6)  HA3HAYUTH JPYroe BpeMs AJIA KOHCYJIbTalui.

[Ipy KOHCYNBTHPOBaHHH IO IMUCBMEHHBIM OOpallleHHSM 3asBUTENEH OTBET
HampaBliseTcs B MHACEMEHHOM BHIE B CpoK He mo3gHee 30 KalleHOApHbBIX JHEH C
MOMEHTa PerHCTpaliy oOpalleH!s B GopMe 3JIeKTPOHHOIO JOKYMEHTa 10 afpecy
NMEKTPOHHOW  TOUTHl, yKa3aHHOMYy B  oOpallleHMH, MOCTyNMBIIEM B
MHOroQyHKUHAOHAIBHBIA LEHTP B (oOpMe »3JeKTPOHHOIO [IOKyMEHTa, MU B
MHUCEMEHHOM (opMe MO TMOYTOBOMY ajpecy, yKa3aHHOMY B oOOpalleHuH,
MOCTYHBILIEM B MHOTO(QYHKIIMOHATBHBIN LIEHTP B MUCbMEHHOH (opMme.

31. Beigaya 3asiBHTE/II0 pe3yJibTaTa NpPeJoCTaB/IeHHA
MYHHIHNAJbHOH yCJIYIH

31.1 I'pu Hanu4YMy B 3asBJIC€HUH O MPENOCTABICHUHA MyHHUIIUIIAILHON YCIYTH
yKa3aHHs O BblJaye pe3yJbTaTOB OKa3aHHs yCIYTd Yepe3 MHOTO(QyHKIMOHAIbHBIH
neHtp, amMuHHcTpauuss MO «CeMHOYrOpMHCKHMHA  CENbCOBET»  IEpeAaeT
NOKYMEHTHl B MHOTO(YHKIIMOHANBHBIA IIEHTp U1 MOCIENYIOUIEH BbIIa4YM
3asBUTEIIO (MPEACTaBUTENIO) CIIOCOO0M, COIIAaCHO 3aKIIFOYEHHBIM COTIIALIEHHAM O
B3aMMOJICCTBUHU 3aKIIFOYEHHBIM MEXIY aJMUHUCTpaLen MO
«CeMuOyropuHCKUH CeIbCOBET» U MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM B MOPSMIKE,
yTBepXIeHHOM noctaHoBieHHeM [IpaButensctBa Poccuiickoit ®enepauuu ot 27
ceHTs16psa 2011 r. Ne 797 «O B3auMoOneHCTBUU MeXIy MHOTO()YHKIHOHAIBHBIMH
LEHTPaMH [IPENOCTABICHUS TOCYAAPCTBEHHBIX ¥ MYHHULMNAIBHBIX YCIYyr U
(benepanbHEIMUA OpraHaMH HCIIOJHUTENBHOM BIIACTH, OpraHaMH I'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (OHIOB, OpraHaMd TIOCYJapCTBEHHOW BJIAaCTH CyOBEKTOB
Poccuiickoit denepanyu, opraHaMu MECTHOTO CAMOYTIPABIICHUSD.

[Topsmoxk ¥ cpoku mepemaud YTMOJTHOMOYEHHBIM OpraHOM — TaKuX
JOKYMEHTOB B MHOTO(YHKIMOHAJIBHBIA LIEHTP ONpPENeNsIOTCS COTNIallleHHeM O
B3aUMOJEUCTBUM,  3aKIIOYEHHBIM MMM B  TIOpSAKE,  YCTAaHOBJIEHHOM
noctaHoBiieHHeM [IpaButenscTBa Poccuiickoit @eneparyu ot 27 ceHtsaOps 2011 r.
Ne 797 «O B3auMOAEHCTBHHM MeXIy MHOTOQYHKIMOHAIBHBIMHA IIEHTPaMH
MIPEIOCTABICHHUS TOCYAApCTBEHHBIX M MYHHIUNAIBHBIX YCIyr U (enepanbHBEIMH
OpraHaMH HCIIOJHUTEIBHOM BIIACTH, OpraHaM# roCyIapCTBECHHBIX BHEOIOKETHBIX
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(OoHI0B, OpraHamMu rocyIapCTBEHHOMN BIACTH cybnexToB Poccuiickoit ®enepariun,
OpraHaMH MEeCTHOI'O CaMOYIPaBIEHHS.

31.2 Tlpuem s3asBuTenedt 1nus BHIAAYH JOKYMEHTOB,  SBJISIOIIUXCS
Pe3yNbTaTOM MYHHUUHMIANbHOH YCIyTH, B MOPAJKE OYEPEAHOCTH IIPH TMONYYEHHH
HOMEPHOTO TajlOHa W3 TEpMMHAJla SJIEKTPOHHOH OYepelH, COOTBETCTBYIOIIETO
e obparneHus, TM60 Mo peBapUTeILHON 3aMHCH.

PabOTHHK MHOrO(YHKIHOHAIBHOTO IEHTpa OCYIIECTRISET () (18% {00111 (
JNEHCTBUS:

a)  yCTaHaBIMBAeT JIMYHOCTh 3asBHTENS HA OCHOBAHHH JOKYMEHTA,
YAOCTOBCPAIOILIETO TUYHOCTh B COOTBETCTBHM C 3aKOHOLATENHCTBOM POCCHICKOIM
Deneparruuy;

6) mpoBepseT MOJIHOMOYHMS TPEICTABUTENS 3asBHTENIS (B cmygae
0bpallleHys IPeCTaBUTENS 3asSBUTEIS);

B)  OMNpeJeNseT CTAaTyC UCTIONHEHHUS 3asBICHHUS 3agBUTENIS B I'mG;

T)  pacledaThiBaeT pe3yibTaT MpefOCTABICHHS MyHULMMATBHOM YCIIyTH
B BUJIC SK3EMISIpa SIEKTPOHHOTO JTOKYMEHTa Ha GyMaKHOM HOCHTENE M 3aBepsieT
€fo €  HCNOJNB30BaHMEM T€YaTH MHOTOQYHKIHOHAIBHOTO IIeHTpa (B
[IpelyCMOTPeHHBIX HOPMaTHBHBIMU IIPaBOBBIMH akTaMHu Poccuiickoii ®eneparmu
Crydasix-nedaTd ¢ u3obpaxeHueM I'ocymapcrtBeHHoro repba Poccumiickoit
Denepanun),

J)  3aBepseT OK3EMILUIP OJIEKTPOHHOIO JOKYMEHTa Ha 6yMakxHOM
HOCHTCJIE C HCMOJB30BAHHEM IeYaTH MHOroQyHKIMOHATBFHOIO IIeHTpa (B
[PEyCMOTPEHHbIX HOPMAaTHBHBIMH IPaBOBBIMU aKTaMu Poccuiickoii
OQenepauny  cioydasx-neyatd C  m3o6paxeHuem [ OCyZIapCTBEHHOro repba
Poccuiickoii ®enepanyn);

€)  BBIIAET JOKYMEHTHI 3asBHTENIO, IPH HEOGXOAMMOCTH 3allpaliuBaeT y
3asiBUTEJIA ITOAIKCH 32 KaXK/bIM BbIAAHHBIN JOKYMEHT;

K)  3ampallMBaeT COINIacHe 3asBHTENS Ha y4acTHe B CMcC-ompoce st
OLCHKH Ka4eCTBa MPEJOCTABICHHBIX YCIIyT MHOTO(YHKIIMOHATBLHBIM [IEHTPOM.
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[Tpunoxenune Nel

K AZIMHHHCTPaTHBHOMY PETJIaMEHTY
I10 NIPENOCTABICHHIO
MYHHIIUIIATBHOHR YCITyTH

®opma paspelleHHs HAa NPABO BLIPYGKH 3e/eHbIX HACAKACHHi

Or

HaumeHnosanue YNOJTHOMOYEHHOI0 OpraHa

Komy

OUO — s rpaxkaan u U1, wiu

TOTHOC HAUMEHOBAHHWE OpraHU3aluu

IMouToBBIH anpec, aapec 3i1. MOYTHI

PASPEILIEHUE
Ha NMPaBo BLIPYOKH 3e/IeHbIX HACAMXKICHH I

Mara pemenus HOMep peleHus

ITo pesynpraTtam 3ampoca , yBEIOMIISiEM O
NPEIOCTaBICHUN paspellleHHss Ha TMpaBO BBIPYOKH 3€J€HBIX HACAXKIEHHM
Ha OCHOBaHHUH Ha
3€MEJIBHOM y4YacTKe C KaJaCTPOBBIM HOMEPOM Ha CpOK J0

IlpunoxeHue: cxeMa y4acTka ¢ HAaHECEHHEM 3eNIeHbIX HAaCAKIEHHM, MOIIEKALIHX
BhIpyOKe.

OUO, nomkHOCTS

TNOAIHCH
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[Tpunoxenue
K pa3pemeHnio
Ha IIpaBO BBIPYOKH
3eIeHBIX HaCAXKICHUM
Perucrpanuonasiit Ne

Jara:

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAKJIEHHWM,
HOJJIEXAIIIUX BBIPYBKE
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IIpunoxenue Ne 2

K AZIMHHHMCTPaTHBHOMY DEIJIAMEHTY
O MIPEIOCTABIIEHHIO
MYHHUIIUIIAIBHOHN YCITyTH

®opma pemeHns 06 0TKa3e B IPHEMe JOKYMEHTOB, HEOGXOIHMbIX hif ¢
NpeaoCTaB/IeHHs yCayru/o6 oTKase B NPeJoCTaBIEHHH YCIyTH

Ot

Haumenosanue YNOJTHOMOYEHHOI0 Oprasa

Komy

OHO — s rpaxaan u U1, unu

MOJIHOC HAUMEHOBAHHE OpraHU3alK

ITouToBkIit anpec, aapec 1. MoYTH

PEHIEHUE
00 oTKa3e B NpHEMe 10KYMEHTOB, HeOGXOIHMBIX /115l IIPEJOCTABICHHH
ycayru/o6 oTkase B peJOCTABIEHHH YCJIYTH

Ne / ot r.
Io pesynbTatam paccMoTpeHus 3asBneHHs 1o ycayre «Bsigaya paspelieHus
Ha MPaBO BBIPYOKH 3€JIEHBIX HACaKICHUM» oT r. u
NPUIOKEHHBIX K HEeMy JOKYMEHTOB, OpraHOM, YIOJHOMOYEHHBIM Ha
IPENOCTaBICHUE YCIIyTH , IPHHATO pelleHHe 00 OTKase B
NpreMe NOKYMEHTOB, HEOOXOIMMBIX M NPENOCTABIEHMS yCIyrH/o6 oTkaze B
IIPEeIOCTaBIIEHUN YCIyTH o CIIEAYIOUIHM OCHOBaHHUSIM:

Bel  BhpaBe mOBTOpHO 06GpaTHTECS B OpraH, YIOJIHOMOYEHHbIH Ha
TIPENIOCTABNICHUE yCIYTH C 3asBI€HHEM O IIPEJOCTABIEHHH YCIYrH IIOCIe
YCTpaHEHHs yKa3aHHBIX HapyLIeHHUH.

JlaHHBIA OTKa3 MOXeT GbITh 06kKaNoBaH B AOCYAEGHOM NOpsIKE ITyTeM
HalpaBJIeHUs KaJloObI B OpraH, yIOIHOMOYEHHBIH Ha TPeNOCTABIEHUH YCIyTH, a
TaKXke B CyJie6HOM MopsiIKe.

®HO, nomxkHoCTE MOJMUCh

32



ITpunoxxenue Ne 3
K aIMHHUCTPATUBHOMY PETJIAMEHTY

110 IIPEJOCTABIICHUIO MyHHIIUIIAILHOM YCIIyTH

IlepeyeHb aAMHHHCTPATHBHBIX MPOLELYP

Ne MaxkcuManbHbIH CpoK
0/ |Mecro BemONMHeHHS - .
J—— poneayphl JeticTBus
ucnonszyemas UC
1 2 3 4 5
IIpoBepka JOKyMEHTOB B Kon KOMIUJIEKTHOCTH II CTaBJICHHBIX
1 Benomcteo/TII'C POBCPKA IOKYM TPOIIb KOMILICKTHOCTH IIPEAO
E€THCTpAIlHs 3asBJIICHUS JTOKyMCHTOB
BenomcTo/III'C [ToaTBepxaeHAE TOTHOMOYHH ITPEICTABUTEIIS
# PLCBCIE L Jo 1 pabogero aHs
2 3asiBUTENS
3 Benomctro/III'C Perucrparus 3asBieHUs
4 BemomcTro/III'C [IpunsTe pemenus 06 oTkase B mpueMe JOKYMEHTOB
[lomyyenue cBeeHUI TOCPEICTBOM
5 Benomcteo/TII'C/ s Ll HanpasiieHre MeXBeJOMCTBEHHBIX 3alPOCOB
CMGE CMOB Jlo 5 pabounx qHe#H
Benomcto/III'C/ P A
6 CMDB [ToydyeHne OTBETOB Ha MEXBEJIOMCTBEHHBIE 3aITPOCKHI
[TonroroBka akta obcinenoBanus, | Beie3q Ha MecTo mpoBesieHHs paboT A 0OCIIeOBaHMS
HaIpaBlicHHE HAYUCIICHHH yJacTka
KOMIIEHCAIITHOHHOW CTOMMOCTH Hanparnenue akra ob6ciieioBaHus, pacueTa
KOMIIEHCAITAOHHOW CTOMMOCTH
Bemomctro/III" C/ .
7 CMSB Jo 10 pabounx nuew
Beinaya (HanpaBieHne) akta 0OCIIEJOBaHHS U CUeTa IS
OIJIaThl KOMIIEHCAIIMOHHON CTOMMOCTH
KOHTpOJIb MOCTYIIIEHHS OILIATHI
[IpueM cBenmeHumii 00 ormaTe
PaccMoTpeHre TOKYMEHTORB H [IpoBepka COOTBETCTBHUS TOKYMEHTOB H CBEICHHM .
8 Benomctro/I1ITI'C b HOEyM POBSE AOKYM e Jo 2 pabounx nnei
CBEJICHUHA [YCTAHOBJIEHHBIM KPUTEPHSIM JUISL IPUHATHS PEIICHUS
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Ne
W/ |MecTo BHIONHEHHS] . . M .
neficTBus/ pouexypsl JleiicTBHs aKCHMAIBHBIN CPOK
ucnonszyemas UC
1 93 3 4 5
9 BemomctBo/III'C  TIpuHSATHE pEIIECHHS ITpuHSATHE pelIeHNs O IPEJOCTABICHUH YCIIYTH Jlo 1 gaca
10 Bexomcteo/ITT'C @opMHUpOBaHUE PELIEHHS O NIPEJIOCTABICHHH yCIYTH
BemomctBo/III'C IpuHsTHE pemeHus 00 OTKa3e B IPEI0CTaBICHUI
11 YCIIYyTH
12 Bemomcto/III'C dopMHEpOBaHHUE 0TKa3a B IPEJOCTABICHUH YCIYTH
Brizaua pe3ynsTaTa Ha GymaxHoM | Benaua pesynbTara B BUJE 9K3EMIUIAPa 3IEKTPOHHOTO | [Tocne okoH4aHHs
13 omyns M®L[/  [HOCHTENE (ONIHOHATLHO) NOKyMEHTa, paclie4yaTaHHOro Ha OyMaXHOM HOCHTENE, [IPOLEYPBl IPHHATHSA
enomctBo/III'C 3aBepEHHOro MOAMACHIO ¥ NedaThio MPI] / BexomctBe |pemenus
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